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1.06mmue noJioxeHus
1.1. Hacrosmee ITonoxkenue paspaborano B coorBercTBUM co cT. 28, 30 deaepanbHOro
3akoHa o1 29.12.2012 No273-®3 «O06 obpazoBanun B Poccuiickoilt dejiepatmmny.
1.2. Hacrosmee  TlomoskeHue — sBafeTcs  JIOKQJIbHBIM ~ HOPMATHBHBIM — AKTOM
['ocylapcTBeHHOr0  OIHOIKETHOTO  IPOGECCHOHAILHOIO 00pA30BATENLHOIO  YUPEHK/ICHUS
ropoga MockBbl «MOCKOBCKMI rocyaapceTBeHHbld kouuie ok uM. @.dllonena» (nance
Konnemk).
1.3. bubnuorexa Kosiemka:
- ABJISACTCA CTPYKTYPHBIM noapasaesnenunem Komnemxka;
- ydactByeT B peanunsaunn Konnepkem o6pazoBaTesibHBIX TPOTPaMM;
- o0ecneunBaeT peajM3alMi0 IpaB 00y4YalolUXCs M IMEJaroruyeckux padOTHHKOB
Komnemxa nHa OecnilaTHOe MoJib30BaHue OUOIMOTEYHO-MHOOPMAIIMOHHBIMU peECypcaMu
Konnemxa;
- CO3JaeT YCIOBHMA JUIA pealud3allMd IpaBa 4YejloBeKa, OOUIECTBEHHBIX 00beIMHEHUI,
HapoJIOB U 3THHYECKUX OOLIHOCTEH Ha CBOOOJHBINH JIOCTYN K MH(pOpMalUu, cBOOOAHOE
JAYXOBHO€ pa3BHTHE, MPHOOLICHUE K LEHHOCTSIM HAllMOHAJIBHOH U MHUPOBOI KyJbTYpBbI, a
TAKXKE Ha KYJBTYPHYIO, HAYYHYIO U 00pa30BaTe/IbHYIO JeSATEIbHOCTD.
1.4. buGnuoreka Kosuteka B cBOCH 1€ITEIBHOCTH PYKOBOJICTBYETCS:
- ®enepanbhbiM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 obpazosanun B Poccuiickoii
Depepaunmn»;
- ®enepanbHbIM 3aK0HOM OT 29.12.1994 Ne 78-D3 «O GUOIHMOTEUHOM J€iIe»;
- GenepanbHbiM 3akoHOM 0T 29.12.2010 Ne 436-@3 «O 3ammre jgereii or uHGopmanuu,
MPUYUHAIOUICH Bpe/l MX 3/I0POBBIO U Pa3BUTHION;
- MHBLIMM HOPMATHBHBIMH TIPABOBBIMM AaKTaMH, PErJIAMEHTHPYIONMMH OpraHU3aLuio
OubioTeuHoro aena B 00pa3oBaTeIbHbIX OPraHH3alnsX;
- YcraBoM ['0CYAapCTBEHHOrO OMO/DKETHOIO PO(ECCHOHAIBLHOIO 00pa3oBaTeILHOIO
yupexaenus ropoaa Mocksbl «MOCKOBCKHH TOCYIapCTBEHHBIH KOIJICIK MY3bIKAILHOTO
ucnoanutenbetea um. @.Illonena» m HOpMaTHBHBIMH NpaBOBBIMH akTamu Kosuiemxa,
HacToammMm [ lonoxenuem.

I.5. B coorsercrBun ¢ ®egepaibbiv  3akoHom ot 25.07.2002 Ne 114-®3 "O
MPOTHBOACHCTBUM SKCTPEMUCTCKOM JaeaTeabHOCTH" B OMOIMOTEKE 3aNpelicHO M3aHMUe,
pacupocTpaHeHue.  XpaHEeHHE M UCIOJIb30BaHHE  JUTEPATYphl  IKCTPEMHUCTKOM
HAIpaBACHHOCTH (JIMTEPATYPBI, COACPIKALLEH IKCTPEMHCTCKHE MAaTEPHAIbl).

B coorsercTBUM cO cTaThell | yKa3aHHOro 3aKOHa SKCTPEMUCTCKMMM MaTephalaMH
SBJISIOTCS NIPE/IHA3HAYEHHbIE U1 00HAPOI0BaHMS JOKYMEHTEI JINOO MH(OpMAalLIMs Ha UHBIX
HOCHTEJISX, TPU3BIBAIOLIME K OCYIUECTBICHUIO SKCTPEMHCTCKOM JIeATENLHOCTH MO0
0DOCHOBBIBAIONINE ~ MIIM  ONPABJABIBAIOIIMC HEOOXOAMMOCTh  OCYIICCTBICHHS  TAKOid
ACATCIBHOCTH, B TOM YHCJIC TPY/Ibl PYKOBOAMTE/IEH HALMOHAI-COLMATUCTHYECKON paboueii
naprtui ['epmanun, dammcerckoii naprun Urtanuu, nyGaukaimuu, 000CHOBBIBAIOIME WU



OIPaB/ILIBAIOIIHAE HALMOHAIBHOE U (WIH) PacoBOe MPEBOCXOACTBO, 100 ONMpaB/IbIBAIOIINAE
MPAKTHKY COBEPLUCHHS BOCHHBIX WJIM MHBIX MPECTYIUICHUH, HAIIPABICHHBIX Ha I10JIHOC HJIH
JACTHUYHOE YHUUTOKEHUE KAKOH-JIMO0 HTHUYECKON, COLMAIbHOM, paCOBOM, HALIMOHA/ILHON
WJIH PEJTUTHO3HOM IPYIIIIBL.

MejiepaibHbIil  CIIMCOK  DKCTPEMHUCTCKMX MATCPHATIOB PEryIsipHO IMOIOJIHSETCH, OH
nyOumkyercs B oduuuanbHOM nepuoanueckoMm u3gaHuu  «Poccuiickas rasera» M
pasmemaeTeas B MHMOPMALMOHHO-TEJICKOMMYHHKaMOHHOH  cetn  «MHuTepHer» Ha
opunHanbHOM caifre Munucrepersa octuumn Poceuiickoii denepanun.

1.6. Cornacno tpeboBanusm ®3-436 ot 29.12.2010 r. (¢ ucnpasienusMu Ha 29.06.2015
r.) «O 3amMre jJeteit oT HHPOpMaLMK, MPUUUHSIONIEH Bpel MX 3/I0POBBIO» U PA3BUTHION TJL.
2, cratenm 6-10, Kk yciyram nosnb3oBateneil OMOIMOTEKH IPEIOCTABIATCA (OHBI
HayYHO-TIEIarOrMYE€CKON,  METOAMYECKOH,  Y4YeOHOH,  OTpac/ieBOi,  CIpaBOYHOIM,
XYJAOKECTBEHHOM, a TaKkKe NEPUOJAMUYECKHE M3/aHusl Ha TPaJULHOHHBIX M IEKTPOHHBIX
HOCUTE/IAX UHPOPMALIMH, KaXK/bIH TOKYMEHT KOTOPOTro, MOAICKAIINI MapKUPOBKe, UMeeT
3HAK MHQOPMALMOHHOH NPOAYKIMH (rpaduueckoe M (WiIM) TEKCTOBOE 00O3HaAueHHe),
COOTBETCTBYIOUINI BO3PACTHBIM KaTETOPUSIM [10/1b30BaTEIICH.

JIoKyMeHTBI, MapKupoBaHHble «l8+», XpaHATCS OTAE/IbHO, B HEJAOCTYIIHOM Ui JAeTeil
MecTe.

1.7. JlearensHocTh OMOIMOTEKH OCHOBBIBAETCS Ha IPUHIIMIAX JAEMOKpPATHH, IyMaHH3Ma,
OOIIEIOCTYMHOCTH, TIPUOPUTETA OOLICUETOBEYCCKUX [EHHOCTE, IPak/1aHCTBEHHOCTH,
CBOOO/THOTO Pa3BUTHs JIMYHOCTH, aBTOHOMHOCTH M CBETCKOT'O XapakTepa 00pa3oBaHusl.

1.8, bubanorexa Konnemka B pamkax nporpammsl «J/[ocTymHas cpema» cTpeMuTes K
peanu3aly CJaeyIOUuX eIei:

- oDecrieynTh paBHBIA JOCTYN K MOJYYEHUIO OUOIMOTEYHBIX YCIYT BCEMH TPYNIAMH
M0JIb30BATEICH;

- PACLUMPUTD JOCTYII K pa3JuYHbIM BH/aM HH(OPMALIUK 110 Pa3IHMuYHbIM OTPACIISAM 3HAHUS,
[IPEUMYIIECTBEHHO 110 OCHOBHBIM 00pa3oBaTe/bHBLIM IIpOrpaMMaM, pealu3yeMbiM B
Konnemxe;

- COJAeHCTBOBaTHL 00pPA30BATEIbHOMY MpOILECCY € NPUMEHEHHEM HH(DOPMALMOHHBIX
TEXHOJIOIMM, COLMAILHON ajanTauMd M OpraHu3alM{ JI0CYTa M OOIIEHMsS, NPaBOBO
3alluTe.

@oH/| OMOIMOTEKH COAEPIKUT JOKYMEHTHI, MPe/IHa3HaYeHHbIE 1718 [10/1b30BaTeNei — Ul ¢
OrpaHU4YCHHBIMHU BO3MOXKHOCTAMH 3/I0POBbS (KHUTH JUISL HE3PAUMX U CJ1a00BU/IAIINX).

1.9. Tlopsamok 1o/b30BaHUS MCTOYHHKAMH HH(OpPMALIMM, NEpedYeHb OCHOBHBIX YCIYI U
YCIIOBUSI MX MpeaocTaBiieHus onpeaensiores [papunamu nojs3oBanus 6UGIHOTEKONA.

1.10. Opranusanus  o0c1y:KMBaHUS OOYYAIOMIMXCS M 11€JarOrd4eckuX pabOTHHKOB
Komteka B bubinoreke mNpOM3BOAMTCS B COOTBETCTBHH C [PABMIAMHU TEXHUKH
Oe3ornacHoCTH 7 MIPOTHUBOIIOKAPHBIMU HOpMaMH " [IpaBUJIAMH,
CaHUTAPHO-TUIMCHUYCCKUMHU TTpaBUIaMM U HOPMaTHBAMH.



2. Hesn v 3a1a4n OHOJIHOTEKH
2.1 Ilemm dubnmoreku coornocared ¢ uensmu Komemxka.

B cootseteTBuM ¢ TpeboBanusimu ct.18 Mesepanbroro 3akona Poccuiickoit ®enepanuu
or 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii Mejiepanuny OubIHOTEKA
Komne/uka, B Tom umciie nupposas (IEKTPOHHAA), KaK CTPYKTYpHOE MOJApa3e/eHIe
Komneka — opramzaumu, ocyuecTsisioneil  o0pa3oBaTe/ibHy0  JIEATeILHOCTD,
obecrnieyuBaeT JOCTYNl K MNpodecCHOHANIbHBIM 0a3aM JaHHbIX. MHOOPMALUOHHBIM,
CIIPAaBOYHBIM H TMOHUCKOBBIM CUCTEMaM, a TaKKe HMHBIM HH(POPMAIIMOHHBIM pecypcam.
OcHosHo# nesbio dubimorekn Koste/uka spisercs cos3nanie MHGOPMALMOHHON Cpelbl,
CIOCOOCTBYIOILEH OCBOCHUIO 00YHAIOIIMMHUCS MPO(ECCHOHAIBHBIX 00pa3oBaTeIbHbIX
nporpamMM U GopMUPOBaHHIO 00ILIEH KYILTYPBI THYHOCTH.

Taroke nengMu OUOIMOTEKH ABISIOTCS:
- COoAcHCTBME (U3MUECKOMY, HHTE/UIEKTYaIbHOMY, MCHXMYECKOMY, IYXOBHOMY WM
HPABCTBCHHOMY Pa3BUTHIO 00yYalOIIUXCH;

- COJICHCTBUE B3aMMONOHHUMAHHIO M COTPYAHUYECTBY MEXKIY JIOABMH M HapojaMu
HE3aBUCUMO OT PacoBOM, HAUMOHAJIBHOH., THUYECKOH, PEINUTMO3HOM W COLMa/IbHOM
NPUHA/UIEKHOCTH;

- BOCIUTaHWE Yy OOyyYarolMXCs TPaXJAaHCTBEHHOCTH, MATPUOTH3MA, TPYAOIIOOHS,
YBaXKCHUs K IMpaBam M cB0OOJaM 4YENOBEKa, JIIOOBH K OKpysKaroleil npupoae, Poaune,
CeMbeE;

- CMOCOOCTBOBAHME peann3alluy 1paBa 00yYarolUXcs Ha CBOOOIHBIN BEIOOp MHEHMIT 1
yOexk/IeHnIH; cnocoOCTBOBAHME Pa3BUTHIO CIIOCOOHOCTEH Kak/10r0 YSI0BEKA, B TOM YHCIIE
B COOTBETCTBUM C TPHUHATBIMH B Ce€MbE M OOINECTBE [TYXOBHO-HPABCTBEHHBLIMH U
COIMOKYJIETYPHBIMH IIEHHOCTSAMH:

- GOpMHMPOBAHKE 3/I0POBOI0 00Pa3a JKU3HU Y 00YUAKOLIUXCA.

2.2  OcCHOBHBIMH 3a7a4amMy OUOJTMOTEKH SIBJISIOTCS:

- OecnnartHoe obecrieucHue OO0YYAIOLUIMXCS U TME1arOrHYeCKNX padorHukoB Komiemka
JOCTYHOM K HMH(OpPMaLMH, 3HAHUAM, HIAESAM, KYJIBTYPHBIM LEHHOCTAM IOCPEACTBOM
MCIIOJIb30BaHUsSL OUOINOTEYHO-UHPOPMALIHOHHBIX pecypcoB Koiuleka Ha pasjIMuHBIX
HOCUTEIAX:

OyMaskHOM (KHWKHBIN HOHN):

undpposom (CD - aucku; BUIEO, ayHo-3alHuch);
KOMMYHUKATUBHOM (KOMITBIOTEPHbBIE CETH).

2.3 QopmHupoBaHHE B cpejie OOYUAIOLMXCH MHUPOBO33PEHHS M IyXOBHO-HPABCTBEHHOI
aTMOChEpbl STHOKYJIBTYPHOIO B3aUMOYBaKCHHs, OCHOBAHHBIX Ha TPMHIMNAX yBAKCHHUS

npaB 1 CBOOO/1 YeJI0BEKa, CTPEMICHUS K MEKITHHIECKOMY MUPY M COIVIACHIO, TOTOBHOCTH K
Anaory;



2.4 ®opMHpOBAHHE HABBIKOB HE3aBHCHMOrO OHOIMOTEYHOTO MOJIB30BATE/SA, 00yUYeHUE
MIOUCKY, OTOOPY M KPUTHYECKOH OLICHKE HH()OpMAIINH;

2.5 CoBepHICHCTBOBAHUE NPEIOCTABISEMbIX OUOIMOTEKON YCIyT Ha OCHOBE BHEIPEHUS
HOBBIX MH(POPMALHOHHBIX TEXHOJIOT il H KOMIIBIOTEPU3ALINH
OubiMoTeyHO-MHPOPMALIMOHHBIX TIpoiieccoB, (opmuposanue B Koiuienke KoMbopTHOM
OMOANOTEUHOM Ccpeibl.

2.6 dopmupoBanue, HaKOIICHHE, 00padoTKa, cucTeMaru3aius GpoH/1a B COOTBETCTBHUH C
npoduaeM yueOHOro 3aBe/ileHns U HHOOPMAIIMOHHBIME TOTPEOHOCTAMH YHTATEIS.

2.7 Koopaunauusa  aesteibHOCTH  OubimoTekn ¢ moapasaciaenusmu  Komtemka,
00LIECTBEHHBIMI OpraHU3alUAMHU.

2.8 Mnrerpauus u B3aMMOJCHCTBHE ¢ OMOJIMOTEKAMM [APYIUX CHCTEM U BEIOMCTB,
LCHTPAMH Hay4YHO-TEXHHUYECKONH HHbOpMaIIHU.

2.9 Opranusanmus M BeJ€HHE CIIPABOYHO-IIOMCKOBOIO arrapara: KarajioroB, KapToTeK M
0a3 1aHHBIX.

2.10 dopmupoBanme OUOIMOTEUHO-UHPOPMALTMOHHOH KYJBTYPBI,
auddepeHnpoanHoe  00yYeHHE COBPEMCHHBIM METOJAM [MOMCKa MHPOpMALMH U
paboThI ¢ HEid.

2.11 CoBeplueHCTBOBaHHE HOMEHKJIATYPBI TMPEACTABISACMbIX OUOJIMOTEKON yeayr Ha
OCHOBC BHEAPCHHS HOBBIX HMH(OPMALMOHHBIX TEXHOJIOIMH M KOMIIBIOTEPH3AIHN
OMOIMOTEUHO-HHPOPMALIHOHHBIX [IPOLIECCOB, dhopmupoBanme KOM(pOPTHOM
OMOIMOTEYHOIM Cpejibl, COBEPIUICHCTBOBAHUE OMOIMOTEUHOM ITHKH.

3 OyHkuHH OHOJIHOTEKH
3.1 ®opmupyert pona GudaHOTEUHO-HHGOPMALMOHHEIX pecypcoB Kosepka:

- II€YaTHBIMHU M (WJH) DJICKTPOHHBIMH YUYEOHBIMH H3/JaHMAMHU (BKJIIOYas YYEeOHUKH H
yueOHble 110COOMSA), METOAMYECKUMH M TEPUOJMYECKMMM  M31aHMSMH, a TaKKe
Xy LO’KECTBEHHOM, HAYYHOM, HAyYHO-TIONYIAPHOM U CIIPABOUHOMN JTHTEPATYPOH (B IEYaTHOM
U UAQPOBOM (>IEKTPOHHOM) BHJE), [0 BCEM BXOJAIIMM B DPEAIU3Yye€Mble OCHOBHBIC
oOpasoBatesbHble MPOrpaMMbl y4eOHBIM [IpEMETaM, Kypcam, IMCLHMILIHHAM (MOJLYIISIM);

- AKKYMYJMpYET HayuHble, ydeOHble, yueOHO-METOJAMYECKHE JAOKYMEHTBI, CO3/laBaeMble
[IeJarornyecKuMMu padoTHUKaMu U oOyuarommmMucs Kosute/ka B Xoje peaausaluu U
OCBOCHHMs 00pa30BATEIBHBIX IPOIPAMM.

3.2 beciuiatho  obecrieuuBaeT 4uTaTeNeii OCHOBHBIMM OMOJIHOTEUHBIMM  YCIyTaMH.
Cospaer yciosus ans cBoGoxHOro BeiGOpa (opM  0OCIYKUBAHMS, HEOOXOIMMBIX
M3aHHH W IPYTHX JIOKYMEHTOB B (hOH/IE.



3.3 Pacumpsier accopTUMEHT OMOIHOTEUHBIX YCIYT, MOBHIIIAET UX Ka4eCTBO HA OCHOBE
TEXHMYECKOro  ocHamienus  OuOIMOTeKH,  KOMIbIOTEpU3aUMK  MH(QOPMALHOHHBIX
MPOLIECCOB.

3.4 B «kadecTBe TNpodMIAKTHYECKHUX MeEp, HampaBICHHBIX Ha  I1IpelOTBpalLleHHE
pacnpocTpaHeHus — IKCTPEMMCTCKHMX — MarepuasioB,  OMOJIHMOTEKAa  CaMOCTOSTENIBHO
OCYILIECTBISIET MPOBEPKY (oHAA Ha MNpeAMET HaJIMuusi B HEM JOKYMEHTOB (Ha JIHOOBIX
HOCHUTEJISX), BKIIOUEHHBIX B DejiepalibHbIi CIIMCOK SKCTPEMMUCTCKUX MaTepHalloB (Jajiee
DCOM), KoTopast IPOBOAMTCS CUCTEMATUUYECKH (HE PEeKe OHOI0 pasza B TPH Mecs1La) IyTeM
ceepk PCOM  co cnpaBouHo-OubiMorpaduyeckum annaparom ¢Gosjaa OUOIHOTEKH
corztacHo 1. 2.1. «Pexomenaaimii no pabore OMOJIMOTEK ¢ JOKYMEHTaAMH, BKIIOUEHHBIMH B
(peaepaibHBIi  CHHCOK JKCTPEMUCTCKHX — MarepHaioBy», YTBep:kIeHHBIX [Ipukasom
MunucreperBa  KyaeTypel  Poccuiickoit ®eneparmn ot 12.09.2017 1., cornacHo
«MHCTPYKIIMH no padore I'ITOY r.Mocksbl « MI'KMH um.®.I1lonena» ¢ u3taHusamMu,
BKJIIOYEHHBIMU B «DejiepalibHbIil CIIHUCOK IKCTPEMHUCTCKUX MAaTEPHAIOBY.

3.5 B coorserctBuM ¢ TpeboBanusmMu denepanbHoro 3akoHa ot 29.12.2010 Ne 436-®3
(pea. ot 14.10.2014) «O 3awure nereit or uHGOPMAIIMH, TPUUHHSAIONICH BpE UX 3I0POBBIO
U pasBUTHIO» oO0ecrieuyrBaeT 3alllUTy JeTeil OT BpPeJHOM s MX 3[0POBbS U Pa3BUTHS
vHpopmaluu.

3.6 Ocymiectasier OubaMOTEYHOE, a TaKXKe CHPaBOYHO-OMOAHOrpaduyeckoe o
HHPOPMALHOHHOE 00CTYKHBAHUE YHTATEIEH:

- OTKPBIBACT JIOCTYI YHTATEIAM K 3JIEKTPOHHBIM HOCHTENIAM MH(MOpMaliu, 0azaM JTaHHBIX
OnOIMOTEKM HA OCHOBE ABTOMATH3UPOBAHHON GHOIMOTEUHO- HHPOPMALIMOHHOI CUCTEMBI;

- OpraHu3yeT I0JIb30BaHUE MOACOOHBIMH (OHIAMH B YCJIOBUAX OTKPBITOTO JIOCTYMA
ydTaTelIeH K HUM;

- NPOBOJUT KYJIbTYPHO-BOCIIMTATEIBHYIO M IPOCBETUTEILCKYIO paboTy ¢ YMTATE/IAMM,
UCII0JIb3Yst OMOIMOTEUHbIE U Ki1yOHbIE HOpMBI paboTHI;

- COCTaBJIACT 6[’]6.“]/101"})&(1)”‘1801(”6 CIIMCKHM H CIIPpaBKH, BEJACT TEMATHUYCCKHUE KapTOTEKH,
COCTaBJIACT aBTOMATU3UPOBAHHY IO 6a3y JJAHHBIX.

3.7 Wsyuaer creneHb yIOBICTBOPEHHs YHMTATEIBCKOIO CIPOCA C IEIBIO KOPPEKTUPOBKH
KOMIIJICKTOBAHHUS. AHAJIM3UPYeT OOECNEYEHHOCTh CTY/ICHTOB YueOHUKaMH U y4eOHBIMU
1OCOOUAMMU.

3.8 Ocymectiser nepepacrpe/ie/icHie  HenpopuibHOH W W3AMIIHE  1y6ieTHOI
JUTEPATYPbL, IPOU3BOJMT MCKIKOUEHHE U3 QOHIA YCTAPEBIIMX M BETXUX M3JaHHl MyTeM
CTIMCAHUS JIMTEPATYPBI.

3.9 OcymiecTpiaser HayuyHyl0 HM TeXHMYECKYI0 00pabOTKY mnoctynatomeii B (HOHI
JUTEpaTypHI.



3.10 PaboraeT B TeCHOM KOHTAKTe ¢ MpernojaBaTe/iMy, 001eCTBEHHBIMU OpraHU3aLusIMU
Koumnempxka.

3.11 ApMuuuctpauus OHOJIHOTCKH HMMCET TMPaBO TNPHBICKATH K OTBETCTBCHHOCTH
yuTaTesicH 3a HapyueHus «lIpasuin noaszosanus OMOIMOTEKOIN.

3.12 bubnunoteka cozaact MHPOPMALIMOHHYIO [IPOJLYKIIHIO:

a) OCYIICCTBJIACT aHAJIMTHKO-CUHTETHUYECCKYHO Hepepa60T}cy HHleOpMaHHH;

0) opramuszyer M BedeT  chpaBouHo-OubGianorpaduyeckuii  anmapar: — KaTaJord
(andaBUTHBINA, CHCTEMAaTHUUECKHIT), KApTOTEKH (CHCTEMATHYECKYIO KapTOTEeKy CTarei,
TEMATHYCCKUE KAPTOTEKM), OJICKTPOHHBIH Kataior, ©Oassl JaHHBIX 10  MPOPUIIIO
00111e00pa30BaATEILHOTO YUPEKICHUS:

B) paspalaTbiBaeT peKOMeHIaTe/bHble OuOIHOrpaduueckue nmocodus (CruUcKu, 0030psl,
YKa3are/u U T.11.);

r) odecnieunBaeT MHGOPMUPOBAHHKE 110JIB30BaTENCH 00 HHOOPMAITMOHHOI MPOLYKIIHH.

3.10 bubimoreka ocymectiser quddepeHuupoBaHHoe GUOIHOTEYHO- HHPOPMALIMOHHOE U
crpaBo4HO-OMOsIMOrpaduyeckoe 00CIyKUBaHUE YUaCTHUKOB 00pa30BaTeIbHOIO Ipoliecca.
Oodyuarowumesn:

a) CO3JAeT YCJIOBUS JUlsl pealn3aliii CaMOCTOATEIbHOCTH B 00YUYEHHH, [I03HABATECIBHOIM,
TBOPYECKOH JeSTe/IbHOCTH,

0) npenocrasisieT HHPOPMALIMOHHBIE PECYPCH HA PA3TMYHBIX HOCHTE/IAX HA OCHOBE
M3YYCHHsI UX HHTEPECOB M HH(MOPMALIMOHHBIX TOTPEOHOCTEH;

B) OpraHusyer oOyueHHe HaBbIKAM HE3aBUCHMOTO OMOJMOTEYHOIO II0JIB30BATENS U
HOTpeduTeIs MHPOPMALMK: COACHCTBYET HHTETPAllMi B y4eOHbIe MPOrpaMMbl KOMILICKCa
3HaHWH, YMEHUH U HaBBIKOB 110 paboTe ¢ KHUTOH U HH(pOpMAIIME;

) OKa3blBaeT HMH(GOPMALMOHHYIO MNOJICPKKY O00ydarowmmes — (KOHCYILTaTHBHYIO,
[IPAKTHYCCKY0, MHIUBHAYAJIbHYIO, IPYIIIOBYI), MAacCOBYK) B peELICHHMU 3ajad4,
BO3HMKAOILHUX B MPOIICCCe UX yueOHOM., MpoheccHOHalIbHON U 10CYTOBOI IEATENBHOCTH, B
TOM YHCJIE B caM000pa30BaHUH;

a) coneiicteyer aamunuctpaimu Kosutepka, neaarornyeckum paboTHUKAM B OpraHU3alnm
o0pasoBareabHOM AestenbHocTH Koslieka, 10CyroBoii 1esTeIbHOCTH 00YYatOLMXCS.

Ilpenooasamenam:

a) BBUBISET HHPOPMALIMOHHBIE MOTPEOGHOCTH U YA0BICTBOPEHHE 3aIIPOCOB B 061aCTH
MEAaroruyeCKuX HHHOBAMM U HOBBIX TEXHOJIOTHIA;



0) ocymecTBaser Tekyuiee MHGOPMHpOBaHHE NeAaroroB (AHH MH(GOpMaLKU, 0030pbI
HOBBIX TMOCTYIUICHUH M myOaMKaluii), U30MparTe/bHOe pacipocTpaHeHHe HH(POPMaLIMH,
auddepenumposanioe  MHGOpMUpOBaHME pykoBoiacTBa Koiulemka 1o Borpocam
YIOpaBJICHUS 00pa30BaATE/IbHBIM IIPOLIECCOM:

B) MOAACPIKUBACT ACATC/ILHOCTD I1€4aroroB 1 06)"-18}0U.1HXCH B 00JIaCTH CO3JaHUS

MHGOPMAIIMOHHBIX [IPO/LYKTOB (JIOKYMEHTOB).

4 Opranusauus aesiteJibHOCTH OubaHoTekH Kosutenka

4.1 bubauoreka sBaseTCs CTPYKTYPHBIM mojpaszieienuem Kosuiemka.

4.2 Ctpykrypa OUOIHOTEKH MOXKET BKIIOYATH MOMHUMO TPaJAMIIMOHHBIX OT/IEJIOB
(aDoOHEMEHT, YMTATBHBIN 3a/1) MHHOBALMOHHBIE OT/IE/IbI.

4.3 bubinoreuHo-uHGOPMALMOHHOE 00CITYKUBAHUE OCYIIECTRISETCS HA OCHOBE YUeOHOTO
miaHa Komieka, 1o cooTBETCTBYIONIMM HAMpaBIeHUAM, 00pa30BaTe/lbHbIM IIPOrPaMMaM,
peanusyembim KosliemkeM.

4.4 Ilpusieucnuc 6ubanoTekoit Komenka 10MOTHUTENBHBIX CPEICTB HE BIIEUET 3a COOOH

CHMIJKCHHS HOPMATHUBOB U (MJIM) a0COJIFOTHBIX Pa3MEPOB €ro
(unancupoBanus U3 6roKera Kosnemka.

4.5 B nenax oGecrieyeHusi MOJEPHU3aUMU OUOJIMOTEKM B YCIOBUAX HMH(pOPMATH3ALMHU
obOpaszoBanus Koiutepk obecrieunBaet OMOIMOTEKY:

- FapaHTHPOBAHHBIM (PUHAHCHMPOBAHUEM KOMIUIEKTOBaHHSA HOCHTENIEH MH(pOPMALIUK;

- HeoOXOJMMBIMH CI1y:KEOHBIMU M TPOU3BOACTBEHHBIMH TIOMCLICHUSMHU B COOTBETCTBHH
CO CTPYKTYPOH OMOJIMOTEKH M JCHCTBYIOIIMMH HOPMATHBAMHU 10 TEXHHKE 0E30MaCHOCTU
SKCIUTyaTalldd  KOMIBIOTEPOB  (OTCYTCTBHE  BBICOKOW  BIIAXKHOCTH,  3albUICHHOCTH
IIOMEUICHUS, KOPPO3HOHHO-aKTUBHBIX [IPUMECEH I AIEKTPOIPOBOISIIEN NbLIN);

- COBPEMEHHOH YJICKTPOHHO-BBIYMCIUTEIBHON M KOIMMPOBAJIbHO-MHOKHUTEIBLHON TEXHUKOI
M OPITeXHUKOH, HCOOXOAUMBIMH  NPOrPaMMHBIMU  IPOJAYKTaAMH,  KaHLEIAPCKMMU

MPUHAUICKHOCTAMH;
- TCJICKOMMYHHUKAIIMOHHOM TEXHUKON U OPTTEXHUKOIA:

- PEMOHTOM M CEPBUCHBIM 00CI1YKUBAHUEM TEXHHUKH U 000py10BaHKs OUOIMOTEKH.

4.6 Komie/k co3jaeT  ycloBusi Ul COXPAHHOCTM  anmapatypbl, o0OpYIOBaHUS W
UMylLIecTBa OUOJIMOTEKH.

4.7 OTBETCTBEHHOCTD 3a CO3/1aHUE HEOOXOMMMBIX YCIIOBHIl JUTS IeATeIbHOCTH GHOIHOTEKH
HeceT AupekTop Kosieaka 1 (M) ero 3aMecTUTe b B COOTBETCTBUH € YCTABOM.

4.8 Pexum pabotbl 6uGanOTEKN OnpesenseTcs aupektopoM Kosuiemka B COOTBETCTBHH ¢

[IpaBuiaamu BHYTPEHHETO pacnopsijika ¥ HHBIMH JIOKaJIbHbIMM HOPMATUBHBIMM aKTAMU
Konnemxa.,



4.9 bubnuoreka BeJeT JIOKYMEHTAIMIO W OTYMTHIBAECTCS O CBOEH paboTe B yCTAHOBIEHHOM
HOpSIJIKE.

4.10 B LeIIAX obecrnieueHud paloHaIBHOTO UCIIOJb30BaHUA
Oubnnoreuno-unpopmanmonusix pecypcos Kostepka oubanoreka B3auMojciicTByeT ¢
APYIrUMH  opranuszanusMud  (OuOJIMOTEKaMK),  OCYILECTB/ISIOMMHU  OuOIMOTEUHOE
00Cay’KMBAHUE HACEIIEHUS.

S Yopasaenue. CTpykTypa v witarbl. MaTepuaibHO-TEXHHYECKOe oDecnedyeHHe

3.1 Ynpasienue OuOIMOTEKON OCYLIECTBISIETCS B COOTBETCTBHHM € 3aKOHOJATEIbCTBOM
Poccuiickoit @enepatu u Ycerasom Kostemka.

5.2 OO01iee pyKOBOJICTBO ACATEIbHOCTBIO OUOIHOTEKH OcylLecTBiseT aupekrop Kosieka.
5.3 Tpynosble oTHOwEHUs pabOTHUKOB OMOIMOTEKM ¢ paboTojareneM peryaupyrTcs
TPYAOBBIM JJOrOBOPOM, HOPMAMHU TPYI0BOI'0 3aKOHO/AaTe/bCTBA Poccuu.

5.4 O0bem yueOHOI Harpy3ku (memarorudyeckoil pabotel) s paboTHHKAa OHOIMOTEKH
yCcTaHaBIMBaeTcs AupekropoM Kosnemka Hexoas U3 KOJIMUECTBA YACOB 110 YUeOHOMY ILJ1aHy
M yueOHbIM TIporpamMmaMm, OOECIIEUYEHHOCTH KaJpamH. APYIUX YCJIO0BUA paboThl.
Cosmemienne OuOIMOTEUHO-MHOOPMALIMOHHOM M ME/arorMyeckoil AeITEIEHOCTH MOXKET
OCYILECTBIIATLCSA pabOTHUKOM OMOJIMOTEKH Ha 100pOBOJIbHOM OcHOBe He Oosee 18 yacoB B
HEJ1E10.

5.5 PaboTHuku OMOMMOTCKH, NOMMMO OOWIMX [paB, MHPEAYCMOTPEHHBIX TPYIOBBIM

3aKOHO/IaTEILCTBOM PoccHM, HMEIOT 11PaBO:
- CaMOCTOSTEILHO BEIOMPATh GOPMBIL, CPEICTBA H METOAbI OUOIMOTEUHO-MHPOPMAIIMOHHOTO

00CIy)KMBaHUS TIONB30BaTeNe, ¢ ydyeroM TpeOoBaHMii HacToswero 11010kKeHHUs, HUHBIX
JoKaJIbHBIX HOpMaTUBHBIX akToB Kosuiemka, Yerara Kostemka;

- 3HAKOMHTBCA € Y4eOHBIMU IUIAaHAMHM, IPOrpaMMaMy, IIaHAMH BOCIUTATEIBHON paboThl
Komnemxa, mnoaywats oOT CTpyKTYpHBIX MOJpa3jelcHuil MaTepuanbl W CBEICHHS,
HeOOXO0AMMBIE [IUISl PEIIEHHS NOCTABICHHBIX TIepel OMbIMOTEKOI 3a1au:;

- NPOBOJMTH B YCTAHOBJICHHOM HOpsaKe (aKyJIbTaTHUBHBIC 3aHATHSA, YPOKH H KPYIKKH

Oubmoreuno-oudnorpadhuUecKuX 3HaHUI U HHPOPMALIMOHHOH KYTLTYPBI;

- PEKOMEH/10BATh HCTOYHUKH KOMILIEKTOBAHUA HHPOPMALIMOHHBIX PECYPCOB;

-y4yacTBoBaTh B pabore OMOIMOTEUHBIX accoLMaliil U COI030B.

5.6 PaGoTHuku OMOIMOTEKH 00S3aHbI:

- 00ecrneynTh M0JIL30BATE/ISAM BO3MOXKHOCTL paboThl ¢ OGUGIMOTEUHO-MHOPMAIIMOHHBIMH

pecypcaMu OMOJIMOTEKH:

- MHGOPMHPOBATH 110/1b30BaTEICH O BUAAX YCIYT, IPEAOCTABIAEMBIX OMOIHOTEKOIA;

- 00€CIEYHTDh HAyUHYIO OPraHU3anio (POHI0B U KaTaJI0rOB;

-(popMUpOBaTh (GOHJIBI B COOTBETCTBHM € YTBEPKAECHHBIMH (eICPalbHBIMH [EPEUHSIMHU

yueOHbIX HM3aanmii, TpeGoBanusamu DerepajibHbIX TOCY1apCTBEHHBIX 00Pa30BaTENBHBIX

CTaHAapToB, 00pa3oBaTebHBIX MpoOrpamMMm. peanusyeMbix KojulekeM, HHTepecamu,

NOTPEOHOCTAMU U 3aIIpOCaMU [10J1b30BaTeeH;



-COBEpIIEHCTBOBATH UH(pOpMaLMOHHO-OMOIMOrpaduuecKoe 4 Oubinoreunoe
00cI1y;KMBaHUE TTOIBb30BATENCH;

- 00eCeUnTh COXPAHHOCTD UCIIO/Ib30BAHUS HOCUTEIICH HH(OPMALIMKU, X CUCTEMATH3AIHIO,
pa3sMeLICHHE U XpaHEHUE;

- OMpEJIeNATh B COOTBETCTBUM ¢ |IpaBuiaMu nosb30BaHus BU/IbI U pa3Mephl KOMIIEHCAIIMH

yuepOa, HAHECEHHOTO MOJIb30BaTEIAMHU OUOIMOTEKH;

- TIPOBOJINThH CBEPKY MMeroLuxcst B poHaax Oudiuoreku nokymeHToB ¢ ®COM, He peke
OJHOr0 pasa B TPH Mecslla. M3bIMaTh JOKYMEHTbI, yKa3aHHbIE B CIIMCKE, M3 00opoTta
OubIHOTEKH:

- OTCJICKHMBATh MApPKUPOBKY JOKYMEHTOB B COOTBETCTBUH C BO3PACTHOH Kiaccupuxauueit
uHbOpMalMOHHON TpoayKumMu B Poccuu, obecreunBarh TOCTYN MOJb30BaTelie K
JIOKyMEHTaM COIJIaCHO JIaHHOH MapKHPOBKE.

- olecrnieuuBarh pekUM  paboThl OMOMHOTEKH B COOTBETCTBMHM C MOTPEOHOCTAMH
noJib3oBaresiei u padotoii Komiemxka:

- IOBbLIIIATH CBOK) KBEU[H(bHKaLIHI-O.

6 IlpaBa 1 00513aHHOCTH NOJIb30BaTe/ 1€ OHOJIHOTEKH

6.1 Ilonb3oBaresnu OMOIMOTEKH UMEIOT ITPABO:

- TI0JIy4aTh MOJIHYI0 MH(pOpMaLKI0 0 cocTaBe OMOIMOTEUHOrO (QoH1a, HHHOPMAIIHOHHBIX
pecypcax u npeaocrapiaseMblx OMOIMOTEKOM yeayrax:

- MOJIb30BATLCH CIIPaBOYHO-OMOIHOrpaduueckum annapatom OMOIMOTEKH:

- MOJTy4aTh KOHCY/IbTALMOHHYIO OMOIIIb B TOUCKE M BEIOOPE HCTOYHUKOB HH(POPMALIUK;

- MOJy4aTh BO BPEMEHHOE I110/1b30BaHUE Ha aDOHEMEHTE W B YMTAJIBHOM 3aJi¢ TMEYaTHBIC
U3/1aHUs U IPYIUe UCTOYHUKY UHGOpMaITnH;

- IPOJVIEBATh CPOK MOJb30BAHUSA KHUTAMHU, TOKYMEHTAMH:

- oOpamarbes 1 pasperieHns: KOHGIUKTHON CHTYallni, BO3ZHUKILUEH IPU 110Jb30BAHUU
OubIMOTEUHO-HH(POPMALIMOHHBIMU pecypcaMu OUOIMOTEKH, K aaMuHucTpauun Koteka;

- Y4acTBOBATb B MEPONPUATHAX, IPOBOAUMBIX OUOIMOTEKOM.

6.2 Ilonb3oBateny OUOIMOTEKH OOsI3aHbI:

- co0JIr01aTh NpaBHJIa TMOJIB30BAHUS OUOIHOTEKOI;

- OepeKHO OTHOCUTHCS K yueOHMKaM, y4eOHBIM MOCOOMSIM, KHHIAM, [E€PUOAMYECKHM
MEeYaTHLIM M3/IaHUSM (HE BBLIPBIBATL W HE 3arubaTh CTpaHHLL, HE JeJaTh MOAYePKUBAHMS U
IIOMETKM), HHBIM JIOKYMEHTaM Ha Pa3IH4HbIX HOCUTEJSX, 000PYI0BAHUIO, HHBEHTAPIO;

- HECTH OTBETCTBCHHOCTD 3a MOPYY y4eOHUKOB, yUeOHBIX MOCOOHIA, KHHT, MEPHOIUUCCKIX
U3JIaHUH, UHBIX IOKYMEHTOB Ha Pa3/IMUHBIX HOCHTESIX, 000pYI0BaHHs, HHBEHTAPS;

- TO/UICPXKUBATH TOPSAJIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOJHOTEKH,
pacio/IoKeHUs KAPTOYEK B KaTajaorax  KapToTeKax:



- 10Jb30BAThCS LUEHHBIMH M CHPABOYHBIMH JOKYMEHTAMH TOJIBKO B I[OMEIIEHHH
OUOIHOTEKH:

- yOCIUTBCS NPHU MMOJYUCHHUH JOKYMCHTOB (Y4eOHMKOB., y4eOHBIX MOCOOHMil, KHHUI) B
OTCYTCTBUU Ae(eKTOB, a pH 00HAPYKEHUH IPOMHPOPMUPOBATL 00 3TOM OUdIMOTEKaps:

- BO3BpallaTb JAOKYMEHTHl (y4cOHHUKH, Y4YeOHBIC TOCOOHMsA., KHHIH) B OHOJIHOTEKY B
YCTaHOBJICHHbIC CPOKH;

- 3aMEHAThL JIOKYMEHTbl Oubaunoreku (yueOHuku, yueOHble 110COOMs, KHUIM) B Clydyae MX
YTpaThl WK IIOPYU UM PaBHOIIEHHBIMH, KOMIIEHCHPOBATHL NPUUHMHEHHBIH yiepo;

- Mocie OKoH4aHus oOyueHus B Kosuleske wiM B CBA3M € IpeKpalleHUEM TPY/IOBbIX
otHomeHui ¢ Komnemkem caare (nepeaath) B OMOJMOTEKY MOJYYEHHBIE B MOJb30BaHHE
JIOKYMEHTBI (Y4eOHMKH, yueOHbIe TOCOOUs. KHUIH).

6.3 llopsiok nosab3oBaHust OUOJIHOTEKOM:

- 3anuck odyyvaromuxces Kosiemka B OUOIHOTEKY MPOU3BOIUTCSA MO CITUCOYHOMY COCTaBY
HOCTYMUBIIMX Ha 00Y4YEeHHE (a TaKKe B Cilydae MepeBo/a U3 Apyroro yueOHOro 3aBe/ICHUs ) B
VUHIAMBHYAJIbHOM TIOps/IKE, [€1arorH4eckux M HWHbBIX padotHukoB Komiemka - mnpu
NPeIBABICHHH [1aCIIOPTa (MHOTO JIOKYMEHTA, Y/I0CTOBEPAIOIIETO THIHOCTS):

- IIEpeperucTpanms 1ojab3oBaTenei mpou3BoIUTCS B OUOIIHOTEKE €KEr0/IHO;

- JIOKYMEHTOM, TIOATBEPKAAIOLIMM [IpaBO  10Jb30BaHus  OMOJMOTEKOH., sABISICTCS
YUTATEIbCKUNA QopMyIIsp;

- YUTATEILCKUH (GopMyiisip PUKCUPYET ATy BbLAA4H MOJIB30BATEIO J0OKYMEHTOB K3 hoHa
OnbIMOTEKM M UX BO3BpaALICHHE B OUOIHOTEKY.

6.4 Ilopsinok mosan30BaHUA a0OHEMEHTOM:

- NI0JIb30BATEIM MMEIOT 1IPABO 1OJIYYHTH HAa A0M He Oojee 10 10KYMEHTOB (KHHT W JPYTHX
U3JIaHKI ) OJIHOBPEMEHHO (3a HCKITIOUYECHHEM Y4eOHHKOB, Y4eOHBIX M0COOMIH, HEOOXOAMMBIX
oOyuaroniemMycst Ul OCBOCHHSI 00pa30BaTe/bHOM [POrpaMMbl COOTBETCTBYIOILErO T'0Ja
00y4deHus);

- MAaKCHMaJIbHBIC CPOKH I10J/Ib30BaHMs JOKYMEHTaMH COCTABIAIOT: YUeOHHKH, YUCOHBIC
nocoOMss — yueOHBIH Trol; HAy4HO-TIOMYJSpHAs. I[03HABATEIbHAs, XY/0KECTBEHHAs
Jurepatypa — 21 aeHb; epHOANYECKHE H3JaHUsl, H3IaHUs MTOBBIIEHHOTO cripoca — 10 qHei;
- II0JIb30BATE/IM MOTYT MNPOMJIMTh CPOK [OJIb30BAHMA JOKYMEHTaMH, €CJIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX IM0JIL30BATEIIECIH.

6.5 ITopsi1ok MoJIb30BaHKS YHTAILHBIM 3aJ10M:

- IOKYMEHTBI, NIPE/THa3HaYeHHbIE U1 paboThl B YMUTAIBHOM 3ajie, Ha JIOM HE BBIIAIOTCH;

- DHLHMKJIONEINH, CHPABOUHHUKH, PEKHE, LIEHHBIE M MMEIOUIMECS B OJIHOM 3K3eMILIspe
JOKYMEHTBI, BBIJAKOTCS TOJIBKO /U1 padOThl B UMTAIBLHOM 3aJie.

6.6. llopsi10k paboThl ¢ KOMIBIOTEPOM (ILIAHILIETOM ), PACTIONOKEHHBIM B OHOIHOTEKE:

- paspelaercs paboTa 3a OJHMM TEPCOHAIBHBIM KOMIBIOTEPOM He 0oJiee BYX 4YelOBEK
OJIHOBPEMEHHO;



- [0 BCCM BOIIpOCAM MOKMCKAa HHQOpMalLUKU B ceTH «VMHTepHeT» MoJb30BaTelb J0/IKCH
oOpawarses K OM0IHOTEKapIO;

- 3amperiaercs odpanieHue K HHPOpMALMOHHBIM pecypcaM B ceTH «MuTepHeT», 10ocTyn K
KOTOPBIM MPEIOCTAB/ISIETCS 3a IU1aTy;

- pabora c KOMITBHOTEPOM IPOU3BOHTCS COIIACHO YTBEPAKIAEHHBIM
CaHUTAPHO-31UICMHOJIOTHYECKUM (CAHUTAPHO-TUTHEHHUECKHM ) TIPaBHIaM U HOpMaTHBaM:

- 3aupeiaercs oOpalleHHe K MHGOPMAlMOHHBIM pecypcaM B ceTH «MHTepHeT», 10CTyM K
KOTOPBIM 00YYaAKLIMMCS OrpaHHueH WIH 3allpelleH JeHCTBYIOIUMM 3aKOHOAATEIbCTBOM

Poccumn.
7. 3aKI109HTe/IbHbIE 0JI0KEHHS.
7.1 Ionoxenue npunsito ¢ yuerom muenus Cosera Komieaxa.

7.2. Wsmenenns B IlonoxkeHne mMoryr ObITh BHECEHBI TOJIBKO ¢ ydeToM MHeHus CoBera
Komnempxka.



	stamp:Гудова Елена Ивановна:1: 


