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1. OOmme monoxeHus

1.1. Hacrosmee monoxenue paspaGOTaHO C LEBIO 3AIIHUTHI MH(OpPMaLUK, OTHOCAIIEHCS K
NIEPCOHANIEHBIM TaHHBIM paboTHHKOB [BIIOY r.Mockesr «MIKMHW wuwm. ®.Illonena» (masee —
Yypexaenue, Paboronarens), B coOTBeTCTBHH ¢ IIPAHIMITIAMH, YCTAaHOBJIECHHBIMH cCTaTbeil 24
Koncruryuuu Poccmiickoii Denepanmu, Ha OCHOBE MONONKeHHH [iasr 14 TpynoBoro koxexca
Poccuiickoit ®enepaunn (nanee — TpynoBoii koxeke P®), ®enepansroro 3akona or 27.07.2006 Ne 152-
@3 «O nepcoHaANBHBIX JaHHBIX» (Hasee - 3aK0H 0 NIEPCOHAIBHBIX IaHHBIX).

1.2. TlonoxeHne ycTaHABIMBAET MOPSIOK NOy4eHHs, y4era, 00paboTKH, HAKOIIEHHS M XPaHEHHS
HH(OpMaIyH, coxepikanieil cBeIeHNUs, OTHECEHHBIE K [IEPCOHATBHEBIM JaHHBIM PabOTHHKOB YYpeKaeHHUs.
Ilox paGoTHMKaMH TOpasyMeBAIOTCS JIHIA, 3K/ TFOUMBIIIHE TPYJOBOM JIOr0BOP ¢ Y4pekIeHHEM.

1.3. Tlonoxenue u H3MEHEHHs K HeMy YTBEPKIAIOTCA PYKOBOJUTENEM YUYPEKIECHHS M BBOIATCS
€ro npukasoM. Bce paGoTHHKM YupekieHHs DOMKHBI OBITH O3HAKOMJIEHBI MO MOAIHNCE ¢ JaHHBIM
[lonoxennem 1 U3MeHeHHAMY K HeMy.

2. OCHOBHBIE TOHATHS

2.1. IlepconanbHble naHHblE paboTHHKA - m06as MHPOPMALHA, OTHOCAWIAACH K IPAMO HIIH
KOCBEHHO ONpPE/ICICHHOMY HJIH ONIpe/iesiieMoMy (pu3HyYecKoMy JHLy (Cy6BeKTy MepcOHATbHBIX TaHHBIX ),
HeoOXoxumas VYUPEKIEHHIO B CBS3H C TPYAOBBIMH OTHOIICHHSMH W Kacaromascs KOHKPETHOI'O
paboTHuKa.

2.2. Kondpunenimansuas uapopmanus - AOKYMEHTHPOBAaHHAs HH(OpMaLKs, DOCTYI K KOTOpOii
OTPaHHYHBACTCA B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit ®eneparmi.

2.3. OOpaGoTka mepCcOHaNBHBIX JaHHEIX paGOTHHKA - TIOGOe JelCTBHE (omepauust) wam
COBOKYITHOCTb JICHCTBHIT (Onepaiuii), COBEpIIAEMbIX ¢ HCMOMB30BAHHEM CPELCTB ABTOMATH3AIMH KM
0e3 HCNONMB30BaHHMS TAKMX CPEACTB C  NEPCOHAIBHBIMHU JaHHBIMHM, BKIHOYas cOop, 3ammuce,
CHCTEMATH3alIMIO, HAKOIUICHHE, XpaHEHHe, yTOYHeHHWe (OOHOBIIEHHE, H3MEHEHHE), W3BIICYEHHE,
MCHOB30BAaHKE, — mepesady  (paclpoCTpaHEHWe, MNpPENOCTABIEHHE,  JIOCTYI),  0Ge3MYMBAaHHE,
0J10KupOBan¥e, yIaTeHHe, YHHUTOKEHHE IIePCOHATBHBIX JAHHBIX.

2.4. CornacHo ITomoxkeHHIO [I€pCOHAbHbIE NaHHbIE 00pabaThIBAIOTCS C LEIBIO NMPHUMEHEHHS H
HCIIO/IHEHHA TPYNOBOTO 3aKOHO/IATE/ILCTBA B PaMKaX TPYIOBBIX H HHBIX HEMOCPEICTBEHHO CBA3AHHBIX ¢
HHUMH OTHOLUEHHUH, B TOM YHCJIE:

- IIPH COZIEHCTBHHU B TPYI0YCTPONCTBE;

- BEZICHHH KaJIpOBOT0 M OyXraiTepcKoro yvera;

- COZIEHCTBHU PabOTHHKAM B TTONyYEHHH 0OPA30BaHUA H IPOJIBHXEHHH 110 ciyxoe;

- 0DOPMICHHH HArpaXXIeHHH U MOOMPEHHIA;

- IPEZIOCTAB/ICHHH CO CTOPOHBI YUPEXK/IEHHUS YCTAHOBIIEHHBIX 3aKOHO/IATEIBCTBOM YCIOBHIA Tpyza,
rapaHTHi ¥ KOMIIEHCALHii;

- 3alONIHCHHM H N€pEaye B YIOJIHOMOYEHHBIE OPTaHbl TPEOYEeMBIX (POPM OTYETHOCTH;

- obecrevenny THUHOM Ge30IaCHOCTH PaGOTHHKOB H COXPAHHOCTH HMYIIECTBA,;

- OCYIIECTBICHAM KOHTPOJIA 32 KOJIMYECTBOM H Ka4ECTBOM BBIIOJIHAEMO PaGOTHL.

2.5. B COOTBETCTBHMH C LENBIO, yKAa3aHHOW B MOANYHKTE 2.4 ITonoxenust, B Yupexnenun
00pabaThIBalOTCs ClIEYIONIHE TEPCOHATBHbIE JAHHBIE:

- (Gamuaus, ¥Ms, OTY4ECTBO (IpH HAIHYMM), a TAKXKE MPEKHHE (GAMHIHA, WMA, OTYECTBO (mpu
HaJIM4H#), 1aTa H MECTO HX H3MEHEHHs (B CTyuae M3MEHEeHHs);

- 10T,

- J1aTa (4KCII0, MECHI], TOI) X MECTO POXKICHHS;

- hoTorpaduueckoe uzobpaxenmue;

- CBEJIEHHS O TPaXIaHCTBE;

- BUII, CepHs, HOMEP NOKYMEHTA, yAOCTOBEPSIOLIEro JIHYHOCTh, HAHMEHOBAHHE OPraHa, BBIIABIIEro
€ro, Jarta BhIIaYH;

- /IaHHBIC  CBHICTEJLCTBA IOCYJApCTBEHHOTO IEHCHOHHOTO CTPAaxOBaHMs  (JOKyMeHTa,
TIOATBEPXKAAIOIIET0 PETHCTPALIMIO B CHCTEME MH/MBUIYAILHOTO (ePCOHU(HIMPOBAHHOrO) YYeTa, B TOM
4HCIIE B (JOPME 3TIEKTPOHHOTO JJIOKYMEHTA);

- JaHHbIE CBHAETENLCTBA 0 npucBoenun MHH;



~ @IPEC M J1aTa perHCTPalMy IO MECTY JKHTENbCTBA (MECTy NpeGhIBaHus), anpec (haKTHYECKOro
[POXKHBAHHS :

- HOMEp KOHTAaKTHOTO TesiehOHa, a/Ipec IeKTPOHHOM MOUTH i (HITH) CBEIeHHS 0 JApYTHX crocobax
CBSI3H;

- PCKBH3HUTBI CBHICTENBCTB O TOCYAAPCTBEHHON PETMCTPALMH aKTOB IPAIAHCKOTO COCTOSHHS I
COAEPIKALIHECS B HUX CBEJICHUS;

- CBE/ICHHS O CEMEHHOM IOJIOXKEHMH, COCTABE CeMbH (CTENeHb POJICTBA, (bamumu, UMeHH, oTYecTBa
(Tlpn HalmYMK), KaThl (YHCIT0, Mecsll, TOJI) U MECTa POXKACHHUS);

- CBEEHUs 00 00pasoBaHHH ¥ (MIH) KBATH(HKALME UIH HATHYHH CHCLHATBHEIX 3HAHUH (B TOM
HHC/IC HaUMEHOBAaHHe 00pa3’oBaTeNbHON M (WIH) MHOI OpraHu3aluH, IOA OKOHYAaHHSA, YPOBEHb
o0pa3oBaHusl, KBATH(QHMKAIMA, PEKBH3HTHI AOKyMeHTa 00 00pa3oBaHHH, OOYYEHMH), IIOBBINICHHH
KBaTH(YHKALHH, TPO(ECCHOHATLHOM MeperoaroToBKe, NIepeKBATH(PHKALIMHE U T.I1.;

- MH(OpMAIHS O BIaJCHAN HHOCTPAHHBIMH SI3BIKAMH;

- CBE/JICHHA 00 OTHOLIEHMH K BOMHCKOM 00S3aHHOCTH, 0 BOHHCKOM y4eTe U PEKBH3HUTEI JOKYMEHTOB
BOMHCKOTO y4eTa (CepHsl, HOMeD, [1aTa BblIa4y JOKYMEHTA, HAUMEHOBAHHE Oprasa, BbIIaBIIIETO €r0);

- CBEACHHS O TPYNOBOH NEATEIbHOCTH, a TakXke MHMOPMAUHS O MPeBLIYIIMX MECTax paboTsl,
[IEpHOJIaX M CTaxke paboTEl;

- CBEJICHHS 0 I0X0/1aX, 0043aTeNbCTBAX 10 HCIOIHUTENEHBIM JOKYMEHTAM:

- HOM€pa pac4eTHOro c4eTa, GaHKOBCKOM KapThl;

- CBEIICHUA O COCTOSIHMH 3I0POBBA (VIS OT/IEIBHBIX KATETOPHi paboTHHKOB);

- CBEICHHS O HAMHMH (OTCYTCTBHH) CYJMMOCTH M (MTH) (haKTa YrOJIOBHOIO 1Ipec/IeI0BaHus JIHOO0 0
TIPCKPALICHAH YTONOBHOIO IIPEC/ICJI0BAHUSA 110 PeabMIMTHPYIOIAM OCHOBAHHAM (g oTHenbHBIX
KaTeropuii paboTHHKOB);

- 3aHMMaeMas I0JDKHOCTh MJIM BEIIIOJIHseMas paboTa;

- CBE/ICHUS O THCUMIUIMHAPHBIX B3bICKAHHAX;

- AaHHBIC THYHOH KapTo4Ku 1o popme T-2;

- CBEJICHHS O TMOOLIPEHHSIX;

- JIAHHBIC HarpajHBIX JIMCTOB (JI€I), BBITHCKH M3 JOKYMEHTOB O IPHCBOEHHH MOYETHHIX 3BAHUH H
81

- QHKCTHBIC NAHHBIC, 3al0JHEHHbIC PaOOTHUKOM IIPH IOCTYIUIEHWH HA PaboTy WM B rporecce
paboTsI (B ToM 4mcie aBTO6HOrpadus), (oTorpadus;

- CBCJICHHS O CEMEHHOM IOJNOXKEHMH pabOTHHKA, IepeMeHe UM (GAMMIAH, HATHUAH Jereit,
H)XIHBEHIEB, 0 HCOOXOAMMOCTH yX0/1a 3a GOJIBHBIM 9IEHOM CeMbH, 06 YCBIHOBIICHHH (ya04YepeHHH), 00
MHBIX ()aKTax, NalOIMX OCHOBAHHE * Ul MPELOCTABJICHHS pabOTHHKY rapaHTHii M KOMIICHCAIHH,
NPEIYyCMOTPEHHBIX 3aKOHOAATEILCTBOM;

- XapaKTePHCTHKH H PEKOMEH/IAIHH ¢ MIPEIBIAYIIHX MECT paGoOTEL;

© CBCACHUA O COCTOSHHM 310POBRA PabOTHHMKA, O pe3y/bTaTax METHIMHCKOrO 06C/IeI0BAHHS,
TICHXHaTPHYECKOTO OCBHETEILCTBOBAHMUS;

- CBECHUA 006 0coOOM COmHMANBLHOM CTaTyce PaGOTHHKA (MHBAIHIHOCTS, JIOHOp, OepeMeHHOCTS,
4iIeH npodceoro3a u ap.);

- MOTIOHATE/IBHBIE TOKYMEHTEI (B OTAENBHBIX CITy4asX, IPeJyCMOTPEHHBIX TPYIOBBIM KOZEKCOM
PO, unbMu denepanbHsvME 3aKoHAMH, YKazamu Ipesunenta PO u nocranosnenusmu Ipasurenscrsa
PD);

- MHBIC IIEPCOHANBLHBIC NaHHbIE, CONCPXKALMECSs B JNOKYMEHTAaX, MPEACTABIEHHE KOTOPBIX
TPEAYCMOTPEHO 3aKOHOIATENBCTBOM, eCliH 00paboTKa 3THX JAHHEIX COOTBETCTBYET LW 06pabOTKH,
IPElyCMOTPEHHOM noamyHkToM 2.4 [TosoxeHus:;

- MHBIC NEpCOHANbHBIC NAHHBIE, KOTOpBIE PabOTHHK MOXenan cooOmTh 0 cebe m obpaGoTka
KOTOPBIX COOTBETCTBYET LieTH 00pabOTKH, peycMOTPeHHO# moanyHKToM 2.4 [Tonoxenus.

2.6. Takxe B meme paGOTHHKA NOMJNEKAT XPAHEHWIO JAHHBIE U (unu) HOKyMeHTHI (KOIHH
JIOKYMEHTOB), 00pa30BaBIIHECs B IIPOLECCE TOKYMEHTATBHOTO 0GOpMIIEHHS TPYAOBBIX OTHOUIEHHIT C
paboTHHKaMH:

- TPYAOBOH JI0rOBOP M JIONOIHATENLHBIE COTTTALIEHAs K TPYI0BOMY JOrOBOPY;

- KONHH TIpHKa30B O MpHEME, MEPeBOJAX, YBONLHEHHH, H3MEHEHHH 3apabOTHOH ILIATEL
IOOLIPEHUAX H B3BICKAHUAX;

- 3aABJICHUS pabOTHHKA, OOBACHHTEIbHBIE, IOKIaIHBIE 3AIIHCKH U T.IL.;



- KOITHH TIOKYMEHTOB O IPOXO03KIECHUH PaOOTHUKOM aTTECTALUH,

- MHBIC TOKYMEHTEI, COJCPIKAIIHE CBE/ICHHs O PabOTHUKE, HAX0XKICHHE KOTOPHIX B Jie]le paGOTHHKA
HEOOXOIMMO ISl KOPPEKTHOTO 0(OPMIIEHHS TPYI0BBIX IIPaBOOTHOILICHHH.

2.7. Undopmanust o paGoTHHKe, MepedrciIcHHas B NOANIYHKTE 2.5, H COIepKaHHE IOKYMEHTOB,
TIEPEUUCICHHEIX B IOANYHKTe 2.6, SBISIOTCS KOHOHICHIMATbHBIMH. PeXHM KOH(HIEHIHATLHOCTH
CHHMaeTCs B CIydasxX 00e3IMYMBaHuS.

TpynoBele KHIXKH PaGOTHHKOB XpaHATCs B celide, A0CTYI K KOTOPOMY HMEIOT TOJIBKO AUPEKTOP
YUpekieHus, CIeNHANHCT 110 KaapaM (MIH YIOIHOMOYEHHHI JUPEKTOPOM pabOTHUK YupexIeHHus, B
00A3aHHOCTH KOTOPOTr0 BMEHEHO Be/IeHHE TPYIOBBIX KHIKEK paGOTHHKOB,

Kpome aToro, ykasaHHbIe 1aHHBIE HCIOMB3YIOTCS TIPH BeCHHU OyXranTepckoro, KaapoBOoro u
HHOTO y4€Ta, HAYHCICHHM M BBbIIIIATE 3apalOTHOH IUIAaThl M MHBIX IIEPEYHCIIEHHMI JEHEXHBIX CPEICTB
PabOTHHKAM B HCIIONB3yeMOM YUpeXIeHHEM IPOrPaMMHOM OGecrieYeHHH BeIeHMUs OyxranTepckoro u
KaJIpOBOTO yYerTa.

2.8. YupexneHue He ocylIeCTBIseT 06pabOTKY CIElHATBHbIX KaTerOpUH MepCOHAIBHBIX JaHHBIX,
KacaloIHXCs pacoBOH, HAIHOHAIBHON NPUHAUIEKHOCTH, MOIUTHYECKHX B3IVISIOB, PETUTHO3HBIX WITH
(unocodekux  ybesxaeHHN, WHTUMHOM SKH3HHM, 3a HCKIIOYSHHEM Clly4aeB, IPeayCMOTPEHHBIX
3aKOHOJATeILCTBOM PO,

3. Mcnonb3oBanue 1 XpaHeHHE NIEPCOHATBLHBIX JAHHBIX PAGOTHHKOB

3.1. Tlopsaok HCIIOIB30BAHUS ¥ XPAHEHHs NEPCOHAIBHBIX JIAHHBIX pabOTHHKOB yCTaHABIMBAETCS
HacToAmuM ITosokeHreM ¢ cobmoneHneM TpeGoBaHMI 3aKOHOIATENLCTBA POCCHICKOI Qeneparuy.

3.2. Cezienus 0 paGOTHHKaxX YupekIeHHs XPaHSTCS Ha OyMaKHBIX U 9JIEKTPOHHBIX HOCHTEIISX B
TIOMCIICHHH KaJpOBOH CIIyKObl YupekieHus ¢ 0OeClieYeHHEM OrpaHMYEHHOTO AOCTYIIa K HHM.
Yupexnenue, kak paborojarens M Bce pabOTHHKH, MMEIONIHE JOOCTYyIl K IEPCOHAIBHBIM JaHHBIM
pabOTHHKOB  YupexmeHus, 00s3aHbl COGMIOMATh NpaBHia 00paboTKH MEePCOHANLHBIX IaHHBIX
pabOTHHKOB M 0oGeceunBaTh OrpaHAYEHHE 0CTYNA K [epPCOHAIBHBIM JAHHBIM pabOTHHKOB JIHIIaM, He
YHOTHOMOYEHHBIM 3aKOHOM JIMOO YUPEXkIEHHEM JUIS IT0JIyYeHHs COOTBETCTBYIOLINX CBEIEHHIL.

3.3. Vupexnenue He OCyIIECTBIIAET TPAHCTPAHHYHYIO NEpesady NEPCOHAIBHBIX JaHHBIX.

3.4. IlomHeli MOCTYm K NEPCOHAIBHBIM JaHHBIM pPaGOTHHKOB 6e3 MTOJIy4€HUs] CHENUAIBHOIO
Pa3pelIeHHs IMEIOT PabOTHHKH, 3aHUMAIOIIHE CTIEIYFOLIHE T0JDKHOCTH B Y UpeKIeHHH:

- IMPEKTOp;

- 3aMECTUTE/Ib QUPEKTOPA 110 Ka4eCTBY U COJIEP;KaHUIO 00pa3oBanus (KOJUIEIK);

- 3aMECTHTE/Ib IMPEKTOPA 110 Ka4eCTBY U colep:kaHHIo oOpaszoBanus (JIMIII);

- 3aMECTHTENIb THPEKTOPa 110 BOCIIUTATENbHOM paboTe (Koemk);

- 3aMECTHTENb JUPEKTOPA [0 aIMHHUCTPAaTHBHO-XO035HCTBEHHOM paboTe;

- TNIaBHBIN Oyxranrep;

- Oyxranrep;

- CIIELHATHCT 110 KaIpaMm;

- CIIEHAJIMCT 110 OXpaHe Tpyaa.

ITpu 5TOM yKasaHHBIE JHIIa HMEIOT IIPABO NOJYyYaTh TONBKO T€ [ePCOHATbHBIE JAHHBIE paboTHHKa,
KOTOpPbIE HEOOXOMMBI JIIsl BEITIOJTHEHUSI KOHKPETHBIX (hyHKIIHIL.

3.5. YacTHuHbli 1OCTYN K NMEPCOHANLHBIM JIaHHBIM PaGOTHHKOB 63 MONyYeHHS CIENHATbHOrO

a3pEIICHUS UMEIOT PAOOTHUKH, 3aHUMAIOIIHE CIIEYIOLIHE JIOJDKHOCTH B Y UpesKkIeHHH:

Jo/kHOCTH Jlannble, K KOTOPBIM pa3pemieH J0CTy

3aBenyromuii yueGHO# yacTsio (110 y4e6HO- | JIOKyMEHTSL, coJiepiKalllie IIEPCOHANIbHBIEC JaHHEBIE
METOIHYECKOH paboTe, KOJLIeIK) paOOTHHKOB B LEJSIX IIPOXOKIEHHS aTTECTALUH,
NPHCBOEHHS KBATH(PHUKAIHOHHBIX KaTeropHii,
IIOBBIIEHHS KBATHGHKAIIHH

Meroauct JlOKyMeHTBI, ColiepIKalye MepCoHaIbHBIE JaHHEIE
pabOTHHKOB B LIEJSIX IIPOXOJKIEHHS aTTECTAIlHH,
IPHUCBOCHHS KBATH(QHUKAIHOHHBIX KATETOPHIA,
IOBBIIEHHS] KBATHOUKAILIHH

3aBenyIomui 0TEeI0M KOHLEPTHBIX H JIOKyMEHTBI, coaepKaliie IepCOHANbHbIE JaHHbIE




TBOPYECKHX ITPOCKTOB pabOTHHKOB I1€1arOrHYeCKOro COCTaBa, B IelAX
OpraH{3al{y KOHIEPTHBIX MEPOIIPUSITHIE, KOHKYPCOB;
nopT(HOINO NMeIArOrHYeCKHX pabOTHHKOB

3aBeyromuil yueOHOM YacThio (110 JIOKyMEHTBI, coziepiKalie NepcoOHaIbHbIE JIaHHbIE

NPOH3BOJACTBEHHOH paboTe, KOJLIEIK) pabOTHHKOB IEJaroruyeckoro COCTaBa B LE/IAX BEICHHUS
Ta0e/IbHOTO yuyeTa, COCTaBJICHHsI PACIIMCAHMHA 3aHATHH,
TapupUKalMii

3aBenyromuil yueOGHOM YacTeIO (10 JIOKYMEHTBI, Co/iepKallie NePCOHATbHBIE JaHHbIE

IPOH3BOACTBEHHOH pabote, JIMIII) pabOTHHKOB NEIarOrMYECKOT0 COCTABA B LEJISAX BEJACHHUS
TabeIbHOIO yueTa, COCTABIICHHUS PACITHCAHUMN 3aHATHI,
TapuduKaimii

3aBeyomuit yueOHON YacThIO 10 INTATHBIM | JIOKYMEHTBI,  COAEpKAlllie  IepPCOHANbHbIE  IAaHHBIC

ycayram pabOTHHKOB MEJaroruyeckoro COCTaBa B LEJAX BEICHHS
Ta0e/IbHOTO y4YeTa, COCTABJICHHs PACIMCAHMN 3aHATHIA,
TapuduKaImi

3aBeny1oLIUit X035iCTBOM JloKyMeHTBI, comepXKallie IepCOHAIbHBIE JaHHbIE

pa6OTHHKOB B IEIAX TIIPOXOXKIACHHS MEIHMIIHHCKHX
OCMOTPOB, BEACHHA BOUHCKOI'O y4eTa

Crapuuii cenMaiueT 10 3aKyIKam JlocTyn X mepcOHaIbHBIM JaHHBIM pabOTHHKOB — |
damunua, MMs, OT4eCTBO, JIOJDKHOCTB, TesedoH
(MOOMnBHEIH,  paboumii) —  mId  perucrTpanuu
10J1b30BaTeIeH JIOKAIBHON CETH U IIOYTOBOrO CepBepa

Huxenep 21eKTpOHHK (2JIEKTPOHHK) Jloctynm K mepcOHANBHBIM JIaHHBIM PabOTHUKOB —
(damMunusg, ¥MA, OTYECTBO, JOJDKHOCTh, TejledoH
(MOOMIBHBIH,  paoumi) — I perucTpanuu
10/Ib30BaTeNIeH JIOKAJIbHOM CETH M II0YTOBOIO cepBepa

Cexperapp pyKOBOJAHTEIIS Jloctyn K IepCOHAIbHBIM JaHHBIM pPabOTHHKOB —
(aMuus, UM, OTYECTBO, JaTa POXKIEHHS, JOJKHOCTD,
TeseoH, JIEKTPOHHAS 1104Ta

bubnuorexapsb JlocTyn K NEepcOHAIbHBIM JaHHBIM pPabOTHHKOB —
(aMuns, UMs, OTYECTBO, J1aTa POXKIAEHHS, JIOJKHOCTh,
Tesie)oH, MEKTPOHHAs 110YTa

[Ipu npueme Ha paboTy pabOTHHKH, 3aHMMAIOIINE J0JKHOCTH, YKa3aHHbIE B MOANYHKTaX 3.4 u 3.5,
JAI0T 00A3aTebCTBO He pasryialaTh NePCOHATbHBIC JaHHbIE PAGOTHHKOB YUpexaeHHs, KOTOPbIE CTAlH
M3BECTHBI HM B CBSI3M C HCIIOJHEHHEM MMH TpyaoBbiX obOs3aHHOCcTel (IIpmnoxenune Ned k HacTosmemy
MOJIOKEHHIO).

YacTHuHbIi J0CTYN K NEPCOHATBHBIM JaHHBIM DPAOOTHHKOB MOXET OBITH pas3pelieH HHbIM
paOOTHMKAM Ha OCHOBAaHHH ITMCbMEHHOIO pa3pellieHHs JHPEKTopa Kojuiemka. B aToM ciydae paboTHHK
HAIlpaB/IseT JUPEKTOpPY KOJUIepKa ClIy)KeOHYI0 3allHCKy, B KOTOPOM YKa3bIBaeT Ieb JIONYCKd K
00paboTke NepcoHaTbHBIX AAHHBIX IPYTUX paOOTHHKOB, IEpeYeHb MEPCOHANBHBIX JIaHHBIX, JOMYCK K
00paboTke KOTOpBIX HeOOXO0AuM, a Takke 00OCHOBaHHE HEOOXOJMMOCTH M I1€JeCO00pa3sHOCTH TaKOro
J0IIyCKa.

Ilpy 3axaro4eHHHM [JOTOBOPOB C ayJUTOPCKUMH, OyXTraiTepCKUMH M HHBIMH OpPraHH3alHsSMH,
COTPYIHHKH KOTOPBIX IOJIY4aloT JOCTYN K IIePCOHAJLHBIM JaHHBIM pabOTHHKOB YupemieHus, B
JOTOBOP BHOCHTCS YCJIOBHE O HEpasrJIalleHHH [IPEJCTABUTEISAMH  YKa3aHHBIX OpraHu3aluil
NEPCOHAILHBIX JAaHHBIX, K KOTOPBIM UM ObL1 IPEAOCTABIEH JOCTYII.

3.6. Ilpn XpaHeHUH NEpCOHAIBHBIX JAHHBIX YUPEXKICHHE HCXOJUT M3 TOTO, YTO OHO JIOJDKHO
OCYLIECTBIATECS B (pOpMe, MO3BONAIOLICH onpeneuTh cyObeKTa [epCOHABLHBIX JaHHBIX, HE JIOJIbIIE,
4yeM 3Toro TpeOyioT enH o0pabOTKH MEepCOHAIBHBIX JIAHHBIX, €CJIH CPOK XPaHEHHs IEePCOHAIBHBIX
JJAHHBIX ~ HE  yCTaHOBJIeH  (elepajbHbIM  3aKOHOM,  JOrOBOPOM,  CTOPOHOH  KOTOPOro,
BBIIO/I0NPHOOpETATEIEM MM MOPYYHTENIEM 110 KOTOPOMY sBJsieTcss CYOBEKT NepPCOHAIBHBIX JIAHHBIX.
OOpabaTeiBaeMble TNEpCOHANbHBIE JIaHHBIE IOJUIEKAT YHHYTOXKEHHIO JIMOO 00€3IHYHBAHHIO 110
JOCTHKEHUH Liesielt 00paboTKH MM B clly4ae yTpaThl HeOOXOAUMOCTH B JIOCTHIXKEHHH JTHX LIEJIEH, €CIIH
MHOE HE IPeJyCcMOTpeHO (eaepabHbIM 3aKOHOM.

3.7. XpaneHue OHOMETPHYECKHX MEPCOHANLHBIX JAHHBIX BHE WH(POPMALHOHHBIX CUCTEM




[ICPCOHAIBHBIX JaHHBIX MOXET OCYILIECTBIATHCA TOJNBKO HA TAKHX MaTepHaIbHBIX HOCHTENNX
HH(DOPMALKHK U ¢ IPUMEHEHHEM TaKO# TEXHOJIOTHH ee XPaHCHHS, KOTOPbIe 00ECNIEYHBAIOT 3AIMUTY THX
A@HHBIX OT HENpPaBOMEPHOTO WM CIy4ailHOrO NOCTYAa K HHM, MX YHHYTOXKEHHS, H3MEHEHHS,
0JI0KHPOBAHMS, KONIHPOBAHKS, TIPEIOCTABIICHHS, pacrpocTpaHeHHsl.

3.8. Ilpu o06paboTKe NePCOHATBHBIX JAHHBIX pabOTHHKOB B HH(OPMAIMOHHBIX CHCTEMAX
Yupesxkenue pykoBoacTByeTcs TpeGoBaHHAMY K 3awuTe [IEPCOHANIBHBIX NAHHBIX IIPH MX 00paboTke B
MHQOPMAIIMOHHBIX ~ CHCTEMaX  MEPCOHATBHHBIX JNaHHBIX,  YTBEPKICHHbBIMH  [locTaHOBIEeHHEM
IIpaBurensctBa PO ot 01.11.2012 Ne 1119. Cocras u COJCPIKaHHE OPraHH3allHOHHBIX M TEXHHYECKHX
Mep 10 oecreuennto Ge30I1aCHOCTH MepPCOHANIBHBIX JAHHBIX IpH X 00paboTke B MH(OPMALMOHHBIX
CHCTEMAX NEPCOHATBHBIX NaHHBIX yTBepxkaeHb! [Ipukazom ®CTIK Poccuu ot 18.02.2013 No 21.

3.9. Jlns BeeHus KaapoBOro u Oyxranrepckoro y4era B YupexaeHnn HCIOIB3YETCs MPOrpaMMHBIH
npoxykr Ilapyc-Bromker 8, Bxox B nporpamMMy 3amumien IapoJieM IOJIL30BATEIs.

3.10. INomyyeHue Komuii AOKYMEHTOB PabOTHHKOB JOIycKaeTcss B 00BbEMe, OTBEYAIONIEM IIe/IsiM
00paboTKH IepCOHANBHBIX TaHHBIX PaGOTHHKOB.

PaGoTHukaMu MoryT GbITH IpenocTaBIIeHsI 10 npocebe paboTomaTensi OpUruHANEI B (W/IH) KOHK
CIIEAYIOIIUX JOKYMEHTOB:

- KOS CBHJCTEIBCTBA O POXKICHMH JeTell paGoTHHKA (B Cllyyae NpeIOCTABIEHHS pabOTHHKY
CTaHNIAPTHOTO HATIOTOBOTO BBIYETA, IIOCOOHH M0 COLHATLHOMY CTPAXOBAHHIO) - B IENAX IIPeI0CTaBIICHHS
HAJIOTOBOTO BBIMCTA H MOATBEPK/ICHHS B HATIOTOBBIX OPraHax MPaBOMEPHOCTH IIPEI0CTaBIICHHs BBIUETA U
nocoowuit;

- hoTorpadus paGoTHHKa (VIS THCTKA 110 y4eTy KaJpoB, aHKETEI);

- JOKYMCHTBI O HalHYMM MHBAIMIHOCTH y JeTedl (JUIA NPeIOCTABIEHHS NONOJIHHTENLHBIX THE
OTITyCKa, OATBEPKICHUS B HATIOTOBBIX OpPraHax [PaBOMEPHOCTH IIPEIOCTABICHHS HATOTOBBIX JBIOT);

- JOKYMEHTBI 00 YCTaHOBJCHHH HMHBAIMIHOCTH (WIS OGecIeyeHus IPENOCTAaBICHUSA JIBIOT,
KOHTPOJI CPOKOB OOHOBJIEHHS TOKYMEHTOB 00 YCTAHOBIIEHHH HHBAJIUHOCTH);

- MHBIC JIOKyMCHTBI, KOTOPbIE MOTYT OBITH HEOOXOMHMBI IPH OCYIIECTBIEHHH paGOTHUKOM
TPY/IOBOH NEATENbHOCTH B Y UPEK/ICHHH, IPH YCIOBHH IIPOCTABICHHS Ha KOIHSX JOKYMEHTOB OTMETKH O
NpUYMHAX NPEOCTABJIEHHS B J1€JI0 KOHH JJOKYMEHTA.

3.11. TlepconanbHble JaHHBlE HAa GYMaXKHBIX HOCHTENSX XpaHATCS B YUPEKIEHHH B TEUeHHE
CPOKOB XpaHCHHS IOKYMEHTOB, IUIi KOTOPBIX JTH CPOKH INPETYCMOTPEHbI 3aKOHOJATEIBCTBOM 06
apXuBHOM Jnenie B PO (PexnepanbHelii 3akoH ot 22.10.2004 Ne 125-®3 "06 apXHBHOM Jiese B Poccuiickoii
®Qenepanun", [TepedeHpb THIIOBBIX YIIPaBIEHYECKHX apXMBHBIX JOKYMEHTOB, 00pa3yIolmuXcs B IpoLecce
ACATCI/ILHOCTH rOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIPABNEHHS M OpraHH3auuif, c
YKa3aHHEM CpPOKOB HX XpaHeHus (yTB. Flpukaszom Pocapxusa ot 20.12.2019 No 236)).

3.12 Cpok XpaHeHHs NEPCOHANBHBIX AAHHBIX, 00pabareIBaeMBIX B HH(pOPMAIMOHHBIX CHCTEMaX
[ICPCOHATBHBIX NAaHHBIX, COOTBETCTBYET CPOKY XpaHEHHS MEPCOHAIBHBIX MAHHBIX HA OyMaXHBIX
HOCHTEJISX.

4. OCHOBHBIE YCJIOBHSI [IPOBE/ICHHS 06PaGOTKH
IIePCOHANILHBIX JAHHBIX PabOTHHKOB

4.1. OTBeTCTBEHHBIM 3a OpraHU3alHIO 06PaGOTKH NIEPCOHATIbHBIX TAHHBIX B Y UPEIKIEHHH SBIIACTCS
JHPEKTOP.

4.2. OBpaboTka NMepcOHAIBHBIX NAHHEIX PaGOTHHKA MOYKET OCYILIECTBIIATECS HCKIIOYHTEILHO B
nensx obecriedeHHss COONIONEHHS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COAEHCTBHSA
pabOTHHKaM B TPYIOYCTPOHCTBE, MOTydeHHH 00pasoBanus M MPOABHKEHHH MO CyXOe, obecreueHus
THYHOH 0Oe30macHOCTH paGOTHHKOB, KOHTPOJNS KOJMHYECTBA M KA4yecTBA BBIIOJIHSEMOI paboTbl H
obecreyeHHs COXpaHHOCTH HMYILECTBA.

IIpu 06paboTke nepcoOHaNIbHBIX JaHHBIX YUpeKIeHHe HCXOMUT U3 CJICYIOUIUX IPHHIIUAIIOB:

1) 06paboTka mepcoHaTBHBIX JAHHBIX HMEET MECTO Ha 3aKOHHOM U CIIpaBeUTHBON OCHOBE;

2) 00pa0oTKa MEpPCOHATBHBIX JAHHBIX OTPaHHYHMBACTCH JOCTHIKEHHEM KOHKPETHBIX, 3apaHee
ONpEICNICHHBIX U 3aKOHHBIX Lieneidl. He nomyckaercs 06paboTka nepcoHaTbHBIX AaHHBIX, HECOBMECTHMAS
C HessiME cOOpa IepCOHANBHBIX JaHHBIX;

3) He momyckaeTcs oObenuHEHHE 6a3 JIQHHBIX, COJEPIKAIIHX MEePCOHATbHBIE NaHHbIE, 00paboTka
KOTOPBIX OCYIIECTBIIACTCS B LE/AX, HECOBMECTHMBIX MEXy cOOOI;



4) 00paboTKe MOANIEKAT TOIBKO IEPCOHATHHBIE AaHHBIE, KOTOPBIE OTBEYAIOT LEJISIM UX 06paboTKy;

5) comepxanue H 00BeM 00pabaTbiBa€MBIX IEPCOHATBHBIX JAHHBIX AOMKHBEI COOTBETCTBOBATE
3aiBICHHBIM LeIAM  oOpabotku. OOGpabaTsiBaeMble NepCOHATBHBIE MAaHHBIE He HIOJDKHBI  OBITH
H30BITOYHBIMH I10 OTHOLIEHHIO K 3asSBICHHBIM IIeJISM HX 06pabotku;

6) mpn 06paboTKe MepCOHATBHEIX NAHHBIX JOKHBI GBITH 0GeCHeYeHL] TOYHOCTH NEPCOHAIBHBIX
AdHHbIX, MX NOCTATOYHOCTh, a B HEOOXOIMMBIX CIy4asX H aKTYaJIbHOCTb 110 OTHOLICHHIO K LEJIIM
00paboTKH NEPCOHATBHBIX JAHHBIX. YupexneHue NpHHEMAeT HeOGXOMHMBIE Mepbl 100 obecrnieynBaer
UX IIPHHATHE 10 YIATICHUIO HIIH YTOYHEHHIO HETIOHBIX WIIH HETOYHBIX JAHHEBIX.

4.3. Bee mepcoHanbHBIE JaHHBIE paGOTHHKA TIOJY4alOTCS y HEro €amoro. 3akioyas TPYH0BOMH
AI0TOBOp ¢ YupexieHHeM, pabOTHHK TeM caMbIM JaeT COryiacue Ha npefocTaBIeHne H 00paboTKy cBOMX
TIEPCOHATIBHBIX NaHHBIX. ECi nepconanbHble lanHbIe paGOTHHKA BO3MOKHO NOJIyYHTh TOJIBKO y TPeThei
CTOPOHBI, TO Takue [IaHHbIC MOJYYAIOTCS YupekIEHHEM IpH 0613aTeTHbHOM NpeIBAPUTETEHOM
TIOIy4ECHHH IHCBMEHHOrO coryiacus paGoTHHKA. IIpH momydyeHum ykasaHHOro cornacms Yupexnenue
coobmaeT paGOTHHKY O LeNsX, MPeaIoIaraeMbiX HCTOYHHKAX M CIOcofax MIOJTYYEHHUS TIePCOHATBHBIX
AGHHBIX, & TAKKE O XapaKTepe IOUIEKAIMX OMyIeHHIO IEPCOHATBHBIX IAHHBIX H OCIEICTBAIX OTKA3A
paboTHHKA /1aTh MHCHMEHHOE COIJIACHE HA HX IONyYeHHe.

4.4. Jloctyn k 06paboTke NepCOHATBHBIX JaHHBIX PabOTHHKOB YUpPEKACHHS MOTydaioT paGoTHHKHY,

3aHMMAIOLIHUE CICAYIOIIUE JOKHOCTH B quexc,ueHHH:

HaunmenoBanue no/xknOCTH Hoctyn k C CoBepmaembie
AOKYMEHTaM, HCIO0JIb30BAHHEM aeHcTBHS
COAepPKAIHM cpeacTB
NEepPCOHAIbHBIE aBTOMATH3ALHH
JaHHBbIe paG0THHKOB / 6e3
HCIO/Ib30BAHHS
cpeacTB
ABTOMAaTH3ALHH
HupexTop Bcee noxymenTsl, & C6op, Hakomnenue,
coJeprKanme HCIIOJIb30BAHHEM | XpaHEHHE
[IepCOHABHEIE CPeACTB (oOHOBNEHHE,
JaHHbIE paOOTHHKOB aBTOMATH3aI[HH, H3MEHEHHE),
Yupexxaenus Oe3 HCII0JIb30BaHHE,
HCTIONB30BaHHS nepeaava, yaajieHHe,
CpencTB YHHYTO)XKEHHE
; aBTOMAaTH3aIHH
3amecTHTeENb JUPEKTOPA IO JloxyMeHTEI, C Cbop, HakomIeHHE,
Ka4eCTBY M COJEPKAHHIO coJepraiiue HCIIOJIb30BAHUEM | XpaHEHHE
00pa3oBaHus (KOJLIEIK) [IEPCOHATIbHEIE Cpe/CTB (oOHOBNEHHE,
JaHHbIC pAOOTHUKOB, | ABTOMAaTH3alWH, | M3MEHEHHE),
KOTOpbIE HEOOXOaUMEI | Oe3 HCII0JIb30BaHHE,
JUIsl BBITIOJTHEHHS HCIIOJIE30BaHU nepejaya, yaajieHue,
KOHKDPETHBIX QYHKIHI | Cpe/CTB YHHUTOXXEHHE
aBTOMaTH3aIlHH
3aMecTUTeTh JIMPEKTOpA IO JlokyMeHTE, C C6op, HakoIIEH E,
Ka4yeCTBY H CONEPIKaHHIO coJieprKalue HCIOJIb30BAaHHEM | XpaHEHHE
obpasoBanus (JIMIII) [IEPCOHAIEHEIE CpEJCTB (oOHOBIEHHE,
NlaHHBIC PaGOTHHKOB, | ABTOMATH3ALMH, | H3MCHEHHE),
KOTOpEIE HEOOXOMUMEI | Ge3 HCIIOJIb30BaHHUE,
JUIS BBITIOJTHEHHS HCIIOJIb30BaHH nepenava, yaajieHue,
KOHKDPETHBIX QYHKIHI | CPeICTB YHHYTOXKCHHE
aBTOMAaTH3aI[HH
3aMecTHTeNb JUPEKTOpa IO JloxyMeHTHl, 3 Cbop, HakomIeHHE,
BOCIIUTATENbHOM paboTe coJiepIKalIme HCIIOJIb30BaHHEM | XpPaHEHHE
(Komnemx) [IepCOHAIBHEIE CpencTB (oOHOBEHHE,
JlaHHbIe Pa0OTHHKOB, | aBTOMATH3alMM, | M3MEHEHHE),
KOTOphIE HEOOX0AHMBI | Ge3 HCITOJIb30BaHHeE,




JUIsl BBITIOJIHEHHSI HCIIOIb30BaHHUs nepejaya, yaajieHHe,
KOHKPETHBIX QYHKIMIi | cpencT YHUYTOXXEHHE
aBTOMaTH3AlHH
3amecTHTeNb JUPEKTOpPA 10 JloKyMeHTHI, C Coop, HakomIeHNE,
aJIMHHUCTPATHBHO- coaepxariue HCIIOJIb30BAHHEM | XpaHEHHE
XO3AHCTBEHHOI paGoTe IIEPCOHAJIbHBIE CpeacTB (oOHOBNEHHE,
JaHHBIE paDOTHUKOB, | aBTOMATH3alliH, H3MEHEHHe),
KOTOphIE HEOOXOAUMEI | Ge3 HCIIOTB30BaHHE,
JUISL BBITTOJTHEHHS HCIOIB30BaHH nepenava, yaaieHue,
KOHKPETHEIX QYHKIHM | cpencTs YHHUTOXEHHE
aBTOMaTH3allHH
I'naBuenit 6yxranrep JlokymeHTEI, & Cbop, 3anuce,
copepkaume HCIIONB30BAHHEM | CHCTEMATH3aLlUs,
IEPCOHATBHEIE CpeICTB HaKOILICHHE,
JaHHbBIE pabOTHHKOB, B | ABTOMATH3ALMM, | XpaHEHHE, YTOYHEHHE
LEJIAX UCIIOTHEHHUS Oe3 (oOHOBNIEHNME,
IIEHCHOHHOTO, HCIOJIB30BAHUS HU3MEHEHHe),
HaJIOrOBOTO CpencTB H3BIICYCHHE,
3aKOHOZATeJIbCTRa, aBTOMaTH3ALMH HCIOIb30BaHKeE,
BEJIEHUS nepeaayva,
Oyxranrepckoro yuera o0e3HunBaHue,
6oxupoBanue,
yIdajeHue,
YHHYTO)KEHHE
Crennamuct mo kaapam JIOKyMeHTEI, C C6op, 3amucs,
cozepkaliue HCIIOJIE30BAHUEM | CHCTEMATH3ALIMS,
IIEPCOHANILHBIE CpeACTB HaKoOILJICHHE,
JlaHHbIe pa0OTHHKOB, B | aBTOMATH3ALUK, | XpaHEHHE, YTOYHEHHE
LIETISIX HCIIOTHEHUS oe3 (oGHOBNEHHE,
TPYZAOBOIO HCII0JIb30BaHUS H3MEHEHHE),
3aKOHO/IaTEIbCTBA, CpeicTB H3BJICYEHHE,
BEICHUS KaJpOBOIo aBTOMaTH3alHH HCIIOIb30BaHHeE,
ydeTa, paboThI ¢ nepenaya,
YeJIOBEYECKUMH o0e3nn4nBaHue,
pecypcamu OI0KHpOBaHHE,
yIaaJIeHHe,
YHUYTOXKEHHE
byxranrep JIoKyMeHTHI, & Cbop, 3amucs,
coziepxalue HCITIOJIE30BAHHEM | CHCTEMAaTH3allMs,
[IEPCOHATIbHEIE CpeacTB HaKOILICHHE,
NaHHBIE PAOOTHUKOB, B | ABTOMATH3ALHH, | XpPaHEHHE, YTOYHEHHE
LEJIAX HCIIOTHEHHS 6e3 (oOHOBNEHHE,
IIEHCHOHHOTO, HCIOJIB30BAHUS H3MEHEHHE),
HaJIOTOBOTO CpencTB H3BJIEYEHHE,
3aKOHO/IaTEIbCTRA, aBTOMaTH3aIlHH HCII0JIb30BaHHE,
BEJICHHS nepeaava,
Oyxranrepckoro yyera obe3nnunBanue,
O10KHpOBaHHe,
yIaleHue,
, YHUYTO)KEHHE
Crenuamct mo oxpase Tpyaa JlokyMeHTBI, C Cb6op, 3anuce,
coJiepaKalme HCIIOJIb30BAHHEM | CHCTEMAaTH3allus,
NEepPCOHABHBIE CpeiCTB HaKOIJICHHE,
JIaHHBIE PaGOTHHKOB, B | ABTOMATH3ALMK, | XPaHEHHE, YTOUHEHHE
LIEJIAX UCTIOJIHEHHUS Oe3s (oOHOBNEHHE,




TPYAOBOI0 HCIOJIb30BaHHUS H3MEHEHHeE),
3aKOHOJATEIbCTBRA, CpeJCTB H3BIICYEHHE,
BEIIIOJTHEHHS ABTOMAaTH3AIHH HCI0JIb30BaHHE,
TpeOOBaHUH OXpaHbI nepenava,
Tpyaa obe3nuunBaHueE,
OnokupoBaHHeE,
yaaneHue,
YHHUYTOXCHHE
3aBenyromuit y4eGHOM 4acThIO JIOKyMeHTHI, C Cbop, Hakomienue,
(mo yueGHO-MeTOIMYeCK Ol coJeprKalme HCIIOJIB30BAHMEM | XpaHEHHE,
pabore, KoJIemK) [IEPCOHANILHBIE CPeICTB HCII0JIB30BaHHE,
JaHHBIE pa0OTHHKOB, B | aBTOMAaTH3aIHH nepenaya, yaajieHue,
LEJIAX IPOXOXKIECHHS YHHYTOXKEHHE
aTTecTaluH,
IPHUCBOEHHS
KBaTH(UKALIMOHHON
KaTeropHH,
NOBBILICHHS
KBaJIU(HUKALTHH
Metoauct JloKyMeHTBI, & C6op, Hakomnenue,
coleprKalme HCIIOJIb30BAHUEM | XpaHEHHe,
[IEPCOHAIILHBIE CpencTB HCIIOJIb30BaHHe,
JTAaHHBIE paOOTHUKOB, B | aBTOMAaTH3AIHH repejaya, yaajieHue,
LEIAX IPOXOXKIAECHHUS YHUUTOXKEHHE
aTTEeCTallHH,
IIPUCBOEHUS
KBaTU(HUKAHOHHOM
KaTeropuy,
MOBBILICHHS
KBATH(HKAIIHH
3aBeyIOIHUH OTAEIOM JIOKYMeHTEI, & C6op, HakonneHnue,
KOHIEPTHBIX ¥ TBOPYECKHX cozepikarinue HCIIOJIB30BAaHHEM | XpaHEHHE,
IIPOEKTOB [IEPCOHATBHEIE CpeaCTB HCIIONIE30BaHHME,
JaHHBIE PA0OTHHKOB, B | aBTOMAaTH3allHK nepenaya, yaajacHue,
LeNsIX y4acTHA B YHHYTOXKEHHE
KOHKypcax, KOHIepTax
3aBenyromuii y4eOHOM 9acThIO JIOKyMeHTBI, C Cbop, Hakorienue,
(o mpou3BoACTBEHHOM paboTe, colepikaliue HCIIOJIb30BAHHEM | XpaHEHHE,
KOJUIEIIXK) NIEPCOHAILHBIE CPEICTB HCIIOJIb30BAHHE,
JlaHHblE€ paOOTHHUKOB aBTOMAaTH3AIlHH nepejaya, yaaieHue,
(mpenonaparerneit, YHHUYTO)XXEHHE
KOHIIEPTMENCTEPOB), B
LEJIAX OpraHU3aliu
y4eOHOro mpomuecca,
COCTaBJICHHSA
pacIHCaHui 3aHATHIA,
BEJIEHHs TapHDUKAIHI
1 TabesIbHOro yyeTa
3aBenyromuil yuebHol 4acThio JloKyMeHTEI, C Cb6op, HakomeHHe,
(110 MPOM3BOACTBEHHOM paboTe, coJiepIKaliie HCIIOJIB30BAaHHEM | XpaHEHHE,
JIMIII) [IepCOHATBHEIE CpeIcTB HCIIONIB30BaHue,
JlaHHbIE paOOTHHKOB aBTOMATH3AIIHH nepenaya, yJ1ajieHHe,
(npenoaasareneii, YHUYTOXEHHE

KOHLEPTMEHCTEPOB), B
LEJISIX OpraHU3aliK
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y4eOHOro npouecca,
COCTaBIEHHS
pacmnucaHui 3aHsATHIA,
BelleHus Tapudukanui
4 TabesIbHOro yyeTa

3aBeyroImuil y4e6HOM YacThIO Mo
TUIATHBIM YCIIyTraM

JloKyMeHTEI,
cozeprKalue
IIEPCOHAIbHEIE
JaHHbIE pabOTHHKOB
(mpenopasareneit,
KOHLIEPTMeiiCcTepoB), B
LEeNISX OpraHu3aIHK
y4ebHoro mpouecca,
COCTABJICHHS
pacnucaHui 3aHATHH,
BEJIEHUS TapH(pHKALMI
¥ TabeNBHOro yyeTa

C
HCII0JIB30BAHHEM
CpeICTB
aBTOMAaTHU3aALHH

C6op, HakorIeH e,
XpaHeHHe,
UCII0JIB30BaHHE,
nepenava, yaajieHue,
YHHYTOXKEHHE

3aBeayronmmil X03gHCTBOM

JIOKyMeHTHI,
coaepxarue
NEPCOHATBHEIE
JIaHHBIE PabOTHHUKOB, B
LIEJIAX IIPOX0XKICHUS
MEIUIIHHCKHX
OCMOTPOB, BeICHHA
BOEHHOTI'O y4yeTa

c
HCIIOTB30BAHHEM
CpeICTB
aBTOMATH3aI[HH,
Oe3
HCIIOJIL30BAHUS
CpeICTB
aBTOMAaTH3aLIH

C6op, Hakomenue,
XpaHeHHe,
UCIIOJIb30BaHHE,
repesiaqa, yaaleHue,
YHHUUYTOXKEHHE

Crapmuii cienmaaucT mno
3aKynKam

JInyHBIe TaHHbIE
pabOTHHKOB,
coJiepIKaIIue
bamMuHIO, M4,
OTYECTBO, J0KHOCTD,
TenedoHsl (paboune,
MOOUIIBHBIE), B LEJIAX
PETHCTpaIHK
nonab30BaTenei
JIOKaJIbHOM CeTH,
II0YTOBOTIO CepBepa U
Ha JIPYTHX
3EKTPOHHBIX
IUIOMIAIKAX

C
HCIIOJTb30BaHUEM
CpencTB
aBTOMAaTHU3alHH

C6op, HakomeHue,
XpaHeHHe,
HUCTIOJIb30BAHHUE,
nepejava, yaajleHue,
YHHYTOXKCHHE

HnxeHep 37eKTpoHHK
(9NIEKTPOHHK)

JInuHEIe na”HHbIE
pabOTHHKOB,
cozepikaliue
thamuuio, UM,
OTYECTBO, JIOKHOCTb,
TenedoHsl (paboune,
MOOMWIbHBIE), B LIEJIAX
perucTpanuu
I10JIb30BaTeIeH
JIOKAIBHOH CETH,
IIOYTOBOTO cepBepa u
Ha JpyTUX
9JIEKTPOHHBIX
IJIOINAIKax

&
HCIIOJIB30BAHHEM
CpeacTB
aBTOMaTH3allHH

C6op, HaKomnIEHHE,
XpaHEeHHe,
HCIIONIB30BAHUE,
nepenaya, yaaleHue,
YHHUYTOXEHHE

Cexkperapp pyKOBOAHTEISA

JInyHble faHHBIE
pabOTHHKOB,

&

HCIIOJIB30BaHHEM

Cbop, HakomteHue,
XpaHeHHe,
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coziepKalue CpeIcTB HCII0JIB30BaHHE,
bamumro, ums, aBTOMaTH3allHH nepenava, yJaajieHue,
OTYECTBO, AOJKHOCTD, YHHUUTOXKEHHE
TenedoHsl (paboune,
MOOHIIBHEIE), ATy
POXKIEHHS, IS
BBITIOJTHEHHS
KOHKPETHBIX QYHKIHI
(opranm3anuu
COBEIIaHHH, KOHTPOJIS
3a UCIIOJTHEHHEM

IIOpy4eHHUH
JMPEKTOpa,
[I03/IpaBJICHHH )

bubmmorekaps JIn4Hble 1aHHBIE C Co6op, HakomieHue,
paGoTHUKOB, HCIOJIB30BAaHHEM | XpaHEHHeE,
coeprkatue CpeICTB HCII0/Ib30BAHHUE,
bamunmio, ums, aBTOMAaTHU3alHH nepeaya, yaaieHue,
OTYECTBO, JOJKHOCTS, YHHYTOXEHHE

tenedoHsl (paboune,
MOOHIIBHEIE), 1aTy
POXKIEHHS, IS
BBINTOJTHEHHS
KOHKPETHBIX QyHKIIHH
(opranu3zaiu
[103/IpaBJIEHHH,
KOHTPOIIb 3a cJja4yei
KHHT IIPH YBOJIbHEHHH
pabOTHHKOB)

4.5. Yupexxnenue He MMeeT IIpasa M0My4YaTh H 06pabaTsiBaTh NePCOHAIbHBIEC JaHHBIE pabOTHHKA O
€ro MOIMTHYECKHX, PEJIIMTHO3HBIX H MHBIX YOEXKIEHHSAX H YaCTHOM JKM3HH, O ero WICHCTBE B
OOLIECTBEHHBIX OOBEIMHEHHAX HIH €ro NpodCOIO3HON IEeATENLHOCTH, 33 HCKITIOYEHHEM ClIy4aes,
NPEIYCMOTPEHHBIX (elepalbHbIM 3aKOHOM; O €ro pacoBOd M HALMOHATBHOM IIPUHAUIEKHOCTH,
MHTHMHOH KM3HH, PEIMTHO3HOH MPHHAIIEKHOCTH M (QHUIOCOPCKUX B3IMSIAX, KPOME CIIydacs, psMO
NPEYyCMOTPEHHBIX 3aKOHOAATEILCTBOM (CT. 10 3aKoHa 0 IIepCOHATBHBIX JaHHBIX).

4.6. Ilpu nocrymnenun Ha paGoTy B YupexIeHHe paGOTHHKH JAOT NMHUCHMEHHOE COrVlacHe Ha
00paGoTKy UX MepCOHANBHBIX JaHHBIX. OGpasell coracus yTBepaeH mprioxkenneM Ne 1 k HaCTOALIEMY
MOJI0KEHHIO.

4.7. Tlockombky 00pa00OTKa NEPCOHATBHBIX AHHBIX COMCKATe/edl Ha 3aMEINCHHE BaKAHTHBIX
MOIKHOCTEH B paMKaX OTHOLICHHH, yperymupoBaHHbIX TpynoBsiM komekcoM P®, mpexmonaraer
MOIy4CHHE COTJIaCHsA COMCKAareNiell Ha 3aMelleHHe BAKAHTHBIX MNOJDKHOCTEH Ha o06paboTKy mX
TIEPCOHATBHBIX IAHHBIX HA NEPHO/L IPHHATHA padOTO/ATe/IEM PEIEHHs O IpHeMe TG0 OTKase B IpHeMe
Ha paboTy, CONCKATEH MOAMUCHIBAIOT COOTBETCTBYIONIEE COTTIACHE IIPH [PEI0OCTABIEHUH CBOMX JAHHBIX.
B ciyuae oTkasa B mpmeme Ha paGoTy cBeeHMS, MpPENOCTABICHHBIE COHCKATENEM, JOKHBI GbITh
YHHYTOXEHBI B TeueHHe 30 Hel B 0OBIMHOM MOPSA/IKE, HCIOIB3YeMOM Y UpexkIeHHEM JUIS YHHYTOKEHHS
KOH(HIEHIIHATTBHBIX TOKYMEHTOB.

5. Ilepenaya nepcoHaNbHBIX JaHHBIX pabOTHHKA

5.1. Tlpu mepenaue [ePCOHAIBHBIX JAHHBIX pabOTHHKA YUpexKIeHHs JOJDKHBI COOIIONAThCs
crenyromue Tpe0oBaHuS:

- 3anpemaercs coodIuaTh NepCoHaIbHbIE JaHHbIe PabOTHHKA TPEThEl CTOpoHEe Ge3 MHChMEHHOTrO
coracus pabOTHHKA, 32 HCKTIOYEHHEM CIIy4YaeB, KOIJa 3TO HEOOXOAUMO B IENSX MPeAyIpPeXkKICHHS
YTPO3bI JKH3HH H 3/I0POBbIO pabOTHHKA, a TAK)XKE B CIIyYasX, yCTAHOBIEHHBIX (eIepaTbHBIM 3aKOHOM;
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- 3anpemaercs CoobaTk NEPCOHATbHbIE NAaHHbIE PAabOTHHKA B KOMMEPUYECKHX LENSX 6e3 ero
IMHCEMEHHOTO COTJIacHs; :

- COTPYAHHK, II€pPEJAlOIIMH INEepPCOHANbHbIE JaHHBIE palOTHHKA YYpexmeHHs, o6s3aH
TIpEAYNPEAUTE JIHL, MOJy4arOLUX NEePCOHANbHBIC JaHHbIE PaOOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITP MCIONB30BaHBI JIMNIL B IEJIAX, JUIS KOTOPBIX OHH COOOIIEHBI, U TpeGOBaTh OT 3THX JIHI
TNIOATBEPHKACHAA TOr0, YTO 3TO HPaBUIO cobmozeHo. JIuma, IoNyyarolMe IepCOHAIbHBIE JaHHBIE
paboTHHKaA, 06A3aHBI COONIIONATE PEKUM CEKPETHOCTH (KoHGHIEHIMATFHOCTH). JlaHHOE TIONOXKEHHE He
PacmpocTpaHsieTcs Ha OOMEH MepPCOHATLHBIMH JaHHBIMH DPaGOTHHKOB B IOpSKe, YCTaHOBJIEHHOM
(enepanbHBIMH 3aKOHAMHY;

- 3aMpeIIAeTCs 3anpalluBaTh HHPOPMAIMIO O COCTOSHHHU 30POBbA PaBOTHHKA, 33 HCKIIOYEHHEM
TeX CBEACHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIONHEHHS PaGOTHHKOM TPYAOBOH
byHKIHY,

5.2. Tlpy HONyYeHHH MNEPCOHANBHBIX [AHHBIX HE OT paboTHHKaA (32 HCKIIOYEHMEM CIIydaes,
TIPEyCMOTPEHHBIX YacTBIO 4 CTaThd 18 3aKkoHAa O MepCOHANBHBIX NAHHBIX) paboTojaTeNb 10 Hayasa
00pabOTKH TaKMX MEPCOHAIBHBIX IAHHBIX 00S3aH IPEIOCTABUTE pabOTHHKY CIIeAYIONIYI0 HHYOPMAIIKIO:

- HAMMEHOBaHHUE ((pamMuIIHs, UM, OTYECTBO) H aPEC OIEPATOPA HITH €r0 [PEACTABHTENS,

- Liesib 00paboTKH NepPCOHATBHBIX JAHHBIX H €€ IPaBOBOE OCHOBAHHE;

- IpeAIoiaraeMpl€ MOJIb30BaTEH NEPCOHATIBHBIX JaHHBIX;

- YCTaHOBJICHHBIE 3aKOHOM O IEPCOHAIBHBIX JAAHHBIX IPaBa CyOBEKTa IEPCOHATBHBIX TaHHBIX;

- HCTOYHHK IOJTyYEHH s [IEPCOHANBHBIX JaHHBIX.

Ceenenuss o paGOTHHKE (8 mom yucie Y601eHHOM) MOTYT OBITH IpPEAOCTABACHBl APYTOH
OpraHu3allid TOJBKO C IHCBMEHHOIO 3ampoca Ha OsaHKe YUpeKIeHHS C IPHIOKEHHEM KOIIHH
3asBJICHUS pabOTHHKA.

ITepconanbhble nanHble PaGOTHEKA MOTYT GBITh MPEIOCTABJICHB! POACTBEHHHKAM HIIH 4ICHAM Cro
CEMBH TOJBKO C MHCHbMEHHOIO Pa3pelleHHus caMoro paboTHHKA.

5.3. He tpebyetcs cornacue paboTHNKa Ha epe/iady MEpPCOHATBHBIX JaHHBIX:

- TPETHUM JIHLIaM B LEJIAX IPeIyIPEXAEHHs yTPO3BI )KH3HH U 3/J0POBBIO pabOTHHKA,

- B QOHI NEHCHOHHOTO M CONMAILHOrO CTpaxoBaHHMs Poccuifickoii OQenepauun, B o0BEME,
IIPENYCMOTPEHHOM JICHCTBYIOLIMM 3aKOHOaTeNbeTBOM Poccniickoit ®enepanuy;

- B HJIOTOBEIE OPI'aHEbl;

- B BOCHHBIE KOMHCCApPHATEI,

- MO 3ampocy NpO(ECCHOHAILHBIX COK30B B IENAX KOHTPOIA 3a COGMIONCHHEM TPYIOBOrO
3aKOHOJATEeNbCTBA paboToaaTeneM;

- 10 MOTHBHPOBAHHOMY 3aIIPOCY OPraHOB IIPOKYPAaTYphI;

- 10 MOTHBHPOBAHHOMY TPeOOBaHHIO IPABOOXPAHUTEIBHEIX OPraHOB;

- [0 3ampocy OT rOCYJapCTBEHHBIX HHCIIEKTOPOB TpyJda NpPH OCYINECTBICHHH MMH HaI30pHO-
KOHTPOJIbHOH JI€ATEIBHOCTH;

- I10 3anpocy cyaa;

- B OpraHbl M OpraHU3allH, KOTOPbIE ZO/DKHBI ObITh YBEIOMIICHBI O TSKEJIOM HECYACTHOM CIIy4ae, B
TOM YHCJIE CO CMEPTEJILHBIM HCXOI0M;

- B CIIy4asiX, CBA3aHHBIX ¢ HCIIOJIHEHHEM pabOTHHKOM JIOJKHOCTHBIX 00S3aHHOCTEIH.

6. IIpaBa paboTHHKOB B LessiX 00eCneYeH s 3alUTh]
IIEPCOHANIBHBIX JAaHHBIX, XPAHAIHUXCA B YUpEKACHUH

6.1. B memax obecrieueHus 3amIMTBI MEPCOHATBHBIX IAHHBIX, XPAHAIIHXCS B YUPEXKICHHH,
PabOTHHUKH HMEIOT IPaBO:

- Ha CBOOOZHBIA OeCIUIaTHBIA JOCTYN K CBOMM IEpPCOHAIBHBIM JaHHBIM, BKIIOYas IIpaBoO HA
TOJTy4eHHe KOMMi JIOOOH 3amucH, colaepiKallell MepcoHaIbHbIE JAaHHBIE paGOTHHKA, 33 HCKIIOUCHHEM
Clly4aeB, IpPENyCMOTPEHHBIX (enepatbHbIM 3akoHOM. [lomydenme ykasanHo#t  MH(OpMaLHH
paGOTHHKAMH B OTHONIEHMH CBOMX IIEPCOHAIBHBIX JAHHBIX BO3MOIKHO IpH JIMYHOM OOpalieHHH
paboTHHKA B KaZpoOBYIO CIyXOy Wi OyxranTepuio YupexneHus. Boimucku u3 jena paboTHHKa,
MPHKa30B M HHBIX JOKYMEHTOB, CBS3aHHBIX C paboToH, BBLIAIOTCH PabOTHHKY H4 OCHOBAaHHH €ro
ITMCBMEHHOTO 3asBJ/ICHHs B TEYEHHE TpeX pabovuX JiHEH ¢ IaThl I0aYH 3aABIICHHS;

- Ha ONpe/IeJICHUE CBOMX IIPEACTAaBUTENEH [UIA 3alHThl CBOUX IIEPCOHAIBHBIX JaHHBIX;

13



- TpeboBaHHe 00 HCKIIOYEHHH WM HCIPABIEHHHU HEBEPHBIX HJIM HEINOJHBIX TMEPCOHATBHBIX
AAHHBIX, @ TAKXKE JaHHBIX, 00palOTaHHBIX C HapylIEeHHEM TpeGoBaHMil Tpynosoro Komekca P® wumu
MHOrO (enepanbHoro 3akona. IIpu orkase paboTozaTesnsi MCKIIOYHTh HIM MCIPABHTH [EPCOHATBHBIE
JIaHHBIe PaOOTHUKA OH UMEeT [PaBo 3asBHTH B IIHCHMEHHOM (bopme paboronarento o cBoeM Hecornacuu ¢
COOTBETCTBYIOLIMM 0OOCHOBaHHEM TAKOTO HECOTTIACHSL,

- Ha TpeOoBanWe 00 M3BEIUCHUH YUpEKICHHEM BCeX JHI, KOTOPBIM paHee ObUIH COOOIEHEI
HCBEPHBIC HJIM HECMOJHBIE MEPCOHAIbHbIE NAHHBIE PaGOTHHKA, 060 BCEX NPOMIBENECHHBIX B HUX
MCKITIOYEHHSAX, HCTIPABIIEHHUSX WITH JIOTIOTHEHHSIX

- Ha 00)XajoBaHHE B CyI MOOBIX HEIIPaBOMEPHBIX NCHCTBUIA MM Ge3IeHCTBHsS YupexkIeHus mpH
00paloTKe M 3allKTe ero NePCOHAIBHBIX JAHHBIX.

7. TpeGoBaHUS K YHHYTOXKEHHIO EPCOHATBHBIX JAHHBIX PabOTHHKOB

7.1. Tlon YHHYTOXEHHEM MEPCOHATBHBIX AAHHBIX MOHHMAIOTCS J€HCTBHSA, B PE3YJIbTATE KOTOPBIX
CTaHOBHTCA HEBO3MOXHBIM BOCCTAHOBHTBL COJEPIKAHHE MEPCOHATHHBIX NAHHBIX B HH(OpMAaIHOHHOI
CHCTCME TNCPCOHAIPHBIX JNAHHBIX M (MJIM) B pe3yIbTare KOTOPBIX YHHUTOXKAKOTCS MaTepHaIbHBIE
HOCHUTE/IH IIEPCOHANBHBIX JaHHBIX.

7.2. Tlpum nocTixeHHH uenelt 06paGoOTKH NEPCOHANBHBIX [AaHHBIX MM B CIy4ae YTPaThl
HeOOXOMMMOCTH B [JOCTHKGHHHM OTHX  Ieneif NIEPCOHAIBHBIE aHHBIE YHHUYTOXKAOTCA JHOO
o0e3nu4uBaroTCs. MICKIIOUeHHe MOKET NpelyCMaTpHBATh (enepanbHeIi 3aKO0H.

7.3. He3akoHHO IIONYYEHHBIE INEPCOHAIBHBIE JaHHBIE WK T€, KOTOpblE HE SBJIAIOTCSH
HEOOXOIMMBIMH JUIi Lend 0OpaGOTKH, YHHUTOXKAIOTCS B TEUECHHE CEMH pabounx mHeH co JHA
TIPE/ICTABIEHHS CYOBEKTOM [EPCOHATBHBIX JAHHBIX (€0 MpeICTaBUTEIEM) IOJATBEPXKJAFOIINX CBEICHHH.

7.4. TlepconanpHEle maHHBIE, 06paGOTKA KOTOPBIX OpeKpalieHa H3-3a €€ HEeNPaBOMEPHOCTH H
MPaBOMEPHOCTL 06pabOTKH KOTOPBIX HEBO3MOXKHO OOECIEUHTb, YHHUTOXKAIOTCS B TEUYCHHE IECHTH
pabounx AHEH ¢ NaThI BBIBICHHS HETPABOMEPHOI 06paboTku.

7.5. TlepcoHanbHBIC JAHHBIE YHHYTOXKAIOTCS B TEUYCHHE TPUALATH JHEH C JaThl JOCTHIKEHHUS LIETH
00paboTKH.

7.5.1. Tlpu JIOCTHXXEHHH MaKCHMATBHBIX CPOKOB XpaHEHHs JIOKYMEHTOB, COAEpKallHX
[IEPCOHANILHBIE NTAHHBIE, [IEPCOHANIBHBIE JAHHBIE YHHYTOXKAIOTCA B TeueHue 30 qHei.

7.6. IlepcoHajbHBIC NaHHBIE YHHYTOXAIOTCA (ECIH HX coxpaHeHHe He Tpedyercs uId Lesei
00paboTKH MePCOHATBHBIX JaHHbIX) B TEUCHHE TPH/LATH AHEH ¢ JaThl IOCTYIIEHHS OT3bIBa CYOBEKTOM
IIEPCOHATBHBIX IAaHHBIX COTJIACHA Ha HX 00paboTKy.

7.7. OT6op MaTepHAIBHBIX HOCHTENEH (JOKYMEHTHI, JKECTKHE JMCKH, (QIIEM-HAKOIHUTENN U T.I1.) U
(umn) cBeneHHii B MH(pOPMAIMOHHBIX CHCTEMAX, CONEpXKAIUX MEPCOHANBHBIE JaHHbBIE, KOTOpBIE
TIO/UIEKAT  YHUYTOXKCHHUIO, OCYIIECTBIAIOT JO/DKHOCTHBIC JIMIA YupekIeHHs, oOpabarbiBaromue
NIEPCOHAIIBHBIE JJaHHEIE,

7.8. YVHHUTOXEHHE IIEPCOHAIBHBIX JAaHHBIX OCYIIECTBIISET KOMHCCHS, CO3JaHHasi [PHKA30M
IHMpEKTopa.

7.8.1. KoMHCCHS COCTABIISET CIIMCOK C yKa3aHHEM JOKYMEHTOB, HHBIX MaTE€pPUAIBHBIX HOCUTEIEH U
(M) cBeleHMH B HH(POPMAIMOHHBIX CHCTEMax, COAePXKalluX IePCOHAIBHBIE JaHHbIE, KOTODBIE
I0/UIEXKAT YHHYTOKEHHIO.

7.8.2. IlepcoHambHBIC NaHHBIE Ha GYMaXHBIX HOCHTENSIX YHHYTOKAIOTCA C HCIIONb30BAHHEM
penepa. [lepcoHabHble NaHHBIE HA JIEKTPOHHBIX HOCHTENSX YHHUTOXKAIOTCS IyTEM MEXaHHUECKOTO
HApYLICHAsA LEJIOCTHOCTH HOCHTE/IA, HEe MO3BOJSIOIEr0 CYMTATh HIIM BOCCTAHOBHTH IIE€PCOHAILHBIC
AQHHBIC, a TAKOKe IYTEM YIANCHHS JAHHBIX C OJIEKTPOHHBIX HOCHTENeH METONAMH M CpeICTBAMH
rapaHTHPOBAHHOTO y/a/leHHs OCTAaTOYHOU HH(OpMAIHH.

7.8.3. KoMHCCHSl TONTBEPXKIAET YHHUYTOKEHHE IIEPCOHANBHBIX NAHHBIX, yYKa3aHHBIX B 7.3, 7.4
ITonoxenns, cormacHo TpeGoBaHHSIM K NOATBEPKAEHHIO YHHUTOKEHHUS IIEPCOHAIBHBIX JIaHHBIX,
yTBepxkaeHHBIM [Ipukazom PockoMHanzopa ot 28.10.2022 Ne 179, a umenHo:

- aKToM 00 YHWYTOKEHHH TNepCOHAIbHBIX [AHHBIX - €CTH JaHHBIE obpabarrBatoTcs  Ge3s
UCIIOJIb30BAHUS CPEACTB aBTOMATH3AI[HH;

- AKTOM 00 YHHUTOXEHUH TIEPCOHAIBHBIX NaHHBIX M BBITPY3KOH H3 XKypHaJIa pErHCTpalyy COOBITHIA
B HHQODMAIMOHHOM CHCTEMEe MEPCOHANBHBIX JAHHBIX - €CJIH JaHHBIE obpabarbIBatoTCs ¢
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HCII0IP30BAaHHEM CPEJICTB aBTOMATH3AlMH JTHO0 OJHOBPEMEHHO C HCITOIL30BAHHEM M 6€3 HCIIOIB30BAHMS
TaKHX CPeCTB. :

AKT MOXET COCTaBIATHCS Ha OyMa)KHOM HOCHTENE HJIH B DNIEKTPOHHOH (opMe, MOMMHCAHHOMN
3JIEKTPOHHBIMH TTOITHCAMH.

QopMbl aKTa M BBITPY3KH H3 JKYPHATA C YYETOM CBEICHHIA, KOTOpPBIE JOJKHBI COAEPXKAThCS B
YKa3aHHBIX TOKyMEHTaX, yTBEPXKIAK0TCS IPHKA30M IHPEKTOPA.

7.8.4. Tlocne cocTaBneHus akTa 06 YHHYTOKEHHH IEPCOHATBHEIX JAHHBIX U BBITPY3KH U3 JKypHaIa
PETHCTPAUH COOBITHA B MH(OPMAIMOHHON CHCTEME MEPCOHATBHBIX NAHHBIX KOMHCCHS HepeaeT Hux
COOTBETCTBYIOMEMY HCIIOIHUTETIO [UIsl MOCIEYIOWIETO XPaHEHHS. AKTHI M BBITPY3KH M3 JKypHAIa
XPaHATCA B TEYEHHE TPEX JIET C MOMEHTA YHUUTOXKEHHS IEPCOHATBHbIX JaHHEIX.

7.8.5. YHHYTOXEHHE MEPCOHANBHBIX JAHHBIX, HE yKa3aHHBIX B moanyHkre 7.8.3 Ilonoxenus,
TIOATBEPXKAACTCA AKTOM, KOTOPBIH 0)OPMIISETCA HEMOCPEACTBEHHO MOC/IE YHHUTOKEHHUS TAKMX JaHHBIX.
Dopma aKTa YTBEpIKIAeTCs IPHUKA30M THPEKTOpa.

8. O6a3anHOCTH paboTHHKA B 1IEIAX Obecrneuenus JOCTOBEPHOCTH
€T0 IIEPCOHATIBHBIX JTaHHBIX

8.1. B memsx obecredeHHs DOCTOBEPHOCTH IIEPCOHATBHBIX JAHHBIX pabGOTHHKOB pabOTHUKH
00s13aHBbI:

- IIpA NIpHEME Ha paboTy NPEfOCTaBIIATh B KAAPOBYIO CIIyk0y YUpekieHus T0CTOBEpHbIE CBEICHUS
0 cebe B mopsKe 1 06beMe, MPelyCMOTPEHHBIX 3aKOHOIATeIbCTBOM POCCHITCKOi Qenepanuu;

- B Cilydae H3MEHCHHs CBEJCHHH, COCTABISIONIMX MEPCOHANBHbIE NaHHbBIE paboTHHKA (hamMuITHs,
MM, OTHECTBO, ajpec, MAclOpPTHBIE NAHHEIC, CBeACHHA 00 0Opa3sOBaHMH, COCTOSAHHH 310pOBbA (IIpH
BBIABJICHHM B COOTBETCTBHH C MEIHIHHCKHM 3aKIIOYEHHEM IIPOTHBONOKA3aHWH IS BBIIOJHEHHS
paboTHHKOM paGoTHI, 06YCIIOBIEHHOH TPYIOBEIM AOTOBOPOM), c006IIaTh 06 3TOM B KaApOBYIO CIIyKOy
YupexneHus B TedeHHe IATH paGoumx AHEH ¢ MaThl 3THX H3MEHEHMIA.

9. 3amuTa NEpCOHATBHBIX JaHHLIX PaOOTHHKOB

9.1. B memsx obecnedeHHS COXPAaHHOCTH M KOH(HMICHIHATHHOCTH IIEPCOHAJIBHBIX JIaHHBIX
pabOTHHKOB YUpex/IeHHs BCe OIEepald Mo O(OPMIEHHIO, (GOpMHPOBAHHIO, BENCHHIO H XPaHEHHIO
JaHHOH MH(DOPMALKH [0JKHBI BRITOTHATECS TONBKO PAGOTHHKOM KaJIpOBOH CITyKGEI, OCYIIECTBIIOMIHM
JaHHYIO paboTy B COOTBETCTBHH CO CBOUMH CITy)KeOHBIMH 00S3aHHOCTSIMH.

9.2. OtBeThl Ha NMHMCHMEHHBIC 3alPOChl APYTHX OPraHM3alMi M Y4YpeKICHHH B nopenenax ux
KOMNETCHIMH W NPEIOCTABICHHBIX ITOJHOMOYMI NAl0TCA B MMCbMEHHON (opMme Ha Granke YupexaeHus
B TOM 00BemMe, KOTOPBIH IO3BOJISIET HE pasriallaTh M3MMIIHKA 00BEM NEePCOHATLHBIX CBEIEHHH O
paboTHHKaX Y4pexneHus.

9.3. Ilepenaya wuHpopmanuu, coiepKailedl CBEJEHHS O NEPCOHANBHBIX JAHHBIX DPAGOTHHKOB
Yupexaenus, 10 TeedoHy, 3IeKTPOHHOM 10YTe 63 MHCEMEHHOTO COracks paGoTHHKA 3alperaeTcs.

9.4. Jlena paGOTHHKOB M JOKYMEHTEI, COJEPIKALIHE [IEPCOHATBHEIE TAHHEIE paGOTHHKOB, XPAHITCS
B 3aMMPAIOMKUXCA METALIMYIECKHX WIKadax (TpyIoBbIe KHIKKH B cefie), 06ecredrBaomux 3auTy oT
HECAHKIIHOHHPOBAHHOTO JOCTYIIA.

9.5. TlepcoHasbHBIE KOMIBIOTEPEI, B KOTOPHIX COAEPIKATCS IEPCOHATBHBIE JAaHHBIE PAOOTHHKOB,
3allUIIEHB] TApOJISIMH AOCTYIIA.

9.6. B Yupexaenuu npoBoATCs BHYTPEHHHE PACC/IEI0BAHHS B CIIEYIOIIMX CHTYAILIUSX:

- TIPH HeNIPaBOMEPHOH MM CIy4aliHOH nepenave (IIpeIOCTAaBIEHHH, PACIPOCTPAHEHHH, JOCTYIIE)
IIEPCOHANBHBIX aHHBIX, IOBJIEKIIEH HapyIIeHUE NIpaB pPabOTHHUKOB;

- B HHBIX CJIy4asX, IPeIyCMOTPEHHBIX 3aKOHOJATEILCTBOM B 00JIACTH NMEPCOHANBHBIX JaHHbIX.

9.7. PaGOTHHMK, OTBETCTBEHHBIi 3a OpraHH3aUMIO OOPaGOTKM IIEPCOHANBHBIX NAHHBIX,
OCYINECTBJISIET BHYTPEHHUH KOHTPOJIb:

- 3a cobuoneHneM pabOTHHKaMH, YIIOJHOMOYEHHBIMH Ha 00palOTKY MEepPCOHABHBIX JaHHBIX,
TpeOOBaHUi 3aKOHOIATENIbCTBA B 00JIACTH NIEPCOHANBHBIX JaHHBIX, JOKATBHBIX HOPMATHBHEIX aKTOB;

- COOTBETCTBHEM YKa3aHHBIX aKTOB, TPeOOBaHHAM 3aKOHOJATENILCTBA B OOJACTH NEPCOHAIBHBIX
JaHHBIX.

BHyTpeHHHiT KOHTPOIIB IIPOXOHUT B BH/IE BHYTPEHHHUX IIPOBEPOK.
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9.7.1. BHyTpeHHHE IUIaHOBblE MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHHH €KEro/IHOro IJIaHa,
KOTOPBIi YTBEPK/IAETCS TUPEKTOPOM. _

9.7.2. BHyTpeHHHE BHEMITaHOBbIE IIPOBEPKH  OCYIIECTBISIOTCS [0 pelIeHH0 paboTHHKa,
OTBETCTBCHHOI'O 33 OpraHu3auui0 00pabOTKH INePCOHATBHBIX NAHHBIX. OCHOBAHMEM VIS HHX CITY)KHT
MHQOpMallUsl 0 HapylUIEHHH 3aKOHOJATENbCTBA B OONACTH NEPCOHAIBHBIX [aHHBIX, IMOCTYIHBINAS B
YCTHOM HJIH IIUCEMEHHOM BHJIE.

9.7.3. Tlo uroramM BHYTpeHHel IPoBepKH OGOpPMIISETcs AOKTANHAS 3amncka. B Clly4ae BBISABICHHS
HapyIIeHWH B I0KYMEHTE NPHBOJATCS IIepedYeHb MEPOIPHATHI 110 KX YCTPaHEHHIO U COOTBETCTBYIOIIHE
CPOKH.

9.8. BHyTpeHHee pacclieloOBaHME TNPOBOLHMTCS, €CIH BBISBICH dakT HempaBoMepHOU MM
CIly9alHOH mepefayn (IPENOCTABICHHS, pPACIPOCTPAHEHHMS, IOCTyNa) IepPCOHAIBHBIX aHHBIX,
IOBJEKLICH HapyIIeHue npaB pabOTHHKA (J1asiee - HHIHICHT).

9.8.1. B ciiyyae unnuaenTa Vapexaenue B Tedenne 24 9acos yBenomiseT PockoMuanzop:

- 00 HHIHMIEHTE;

- €0 Npeno/IaraeMbIX IPUYHHAX U Bpele, IPHYHHEHHOM MIpaBaM pabOTHHKOB;

- O IPHHATBIX MEPaX IO YCTPaHEHHUIO MOCIEACTBHIA HHITUACHTA,

- O IpezcTaBUTelNe Y YPEXKACHHUS, KOTOPBIH YIIOJHOMOYEH B3aHMOIEHCTBOBATD C PocxomHuamzopom
I10 BONIPOCAM, CBS3aHHBIM C HHI[H/IEHTOM.

Ilpn HanpasneHHm yBeNOMJIEHHS HYKHO PYKOBOJCTBOBATBCS [MopsakoM ® ycioBHSAMH
B3aumonercTBus DenepanbHoi iy Obl 10 Han30py B chepe CBs3M, HH(POPMAIMOHHBIX TEXHOJIOTHH U
MaCCOBBIX KOMMYHHKAIIMH C OIEpaTropaMH B paMKaX BEICHHsS PEECTpa ydYeTa MHIMIEHTOB B 00J1aCTH
TIEPCOHAIBHBIX TAHHBIX, yTBepXkAeHHbIMH [Ipukazom Pockomuansopa ot 14.11.2022 No 187.

9.8.2. B Teuenue 72 yacoB VupexneHHe o0s3aHO CaenaTh caeayromee:

- YBEIOMHTE POCKOMHA/I30p O pe3yIbTaTax BHYTPEHHETO PaccieIOBaHHs;

- TpPCIOCTABHTH CBENCHHA O JHIAX, JCHCTBHS KOTOPHIX CTAIH IPHYHHOW HHIHMIEHTA (IIpH
HaIHYHH).

9.9. B cnywae npenocraBieHus paGOTHHKOM IIOATBEP)KACHHOM HHPOPMAIMH O TOM, YTO
IICPCOHAIBHBIC AHHBIE SABJIAIOTCS HEMOTHBIMH, HETOYHBIMH HJIM HEaKTYalbHBIMH, B HHX BHOCSATCS
M3MCHCHHs B TEUCHHE CEMH pabovuX JHeH. YupekaeHne yBeJOMIsMeT B IUCbMEHHOM BHIE pabOTHHKA O
BHECCHHBIX M3MEHEHMAX H COOOIIAeT (0 3J1EKTPOHHOM [0YTE) O HUX TPETHUM JIHIAM, KOTOPBIM OBUIH
nepeansl IEPCOHAIbHBIEC JaHHEIE,

9.10. Yupexnenne ypenomnser pabOTHHKA 06 yCTpaHEHHH HApYLICHHI B YacTH HENpaBOMEPHOMH
00paGOTKH NepCOHAIBHBIX JaHHBIX. YBEJOMISETCH TaKXKe PockomHansop, ecnu oOH HampaBHi
obpainenue cyObeKTa IepCOHANBHBIX JAHHBIX (€ro IpeICTaBHTENN) TH6O caMm cenan 3anpoc.

9.10.1. B ciryyae yHHYTOXEHHS [IEPCOHATBHBIX JAHHBIX, KOTOpbIE HenmpaBoMEpHO 00pabaThIBaINCE,
YBEIOMJICHHE HAIpaBJIg€TCA B COOTBETCTBHH C 11. 9.10 [Tomoxkenus.

9.11. B ciydae YHHYTOKEHHS NEPCOHATbHBIX JAHHBIX, HE3aKOHHO IIONYYEHHBIX HJIM HE
ABJIAIOMMXCS HEOOXOMMMBIMH JUIsl 3asBICHHOM 1emi 00paboTKH, Yupexk/ieHue yBeqoMseT paGoTHHKA O
IIPUHATBIX MEPaX B IHCBMEHHOM BHJE. YUPEXKICHHE YBEIOMIIACT IO 3IEKTPOHHOM II0YTE TaKKe TPETHHX
JIUIL, KOTOPBIM OBLIH NepeaHbl TaKHe [IePCOHAIIbHEIE TaHHEIE.

10. OTBeTCTBEHHOCTH 32 HapyIIEHHE HOPM, PETY/IUPYIOIHX 00paboTKy
H 3alUTY NEPCOHAIBHBIX JJaHHBIX paOOTHHUKOB

10.1. JInua, BAHOBHEIE B HAPYIIEHHH HOPM, PEryJIHPYIOLIMX IOIydeHHe, 06paboTKy H 3aIuTy
NIEPCOHATBHBIX JIAaHHBIX PaOOTHHKA, YCTAHOBIEHHBIX JEHCTBYIOIIMM 3aKOHO/ATEILCTBOM M HACTOSIIHAM
TI0JIOKEHHEM, HECYT MMCUHIIHHAPHYIO, aMHHUCTPATHBHYIO, IPAKIAHCKO-NPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (heJlepaibHbIMH 3aKOHAMH.
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lpunoxcenue No |
Coenacue na o6paomry NePCOHANbHBIX OAHHBIX

COI'/IACHE HA OBPABOTKY INIEPCOHAJIBHBIX JAHHBIX

Hacrosuum 1, ,
NpOXKUBAIOIHH 10 aapecy s
Nacropr cepus, Homep , BBIZIAH « » KeM

Aato cornacve  PaGotoparemo = [ocynapereenHomy OrokeTHOMY NpodecCHOHATEHOMY
00pa3oBaTeIbHOMY  yupek/IeHHIO ropoaa MockBel «MockoBCKHi FOCYapCTBEHHBIH KOJIE/DK MY3BIKAJIBHOIO
HCII0HUTEECTBA MMeHH D.1llonena» (IBITOY r. Mockes « MTKMM uM. @.Ulonenax»), OT'PH 1027739301 182,
WHH 7707253136, 3aperucTpUpOBaHHOMY Mo azpecy: r. Mocksa, Canosas-Kapernas yn., n.4-6, cTp.7, Ha

sy (CyObekTy nepcoHanbHBIX AaHHBIX), yKasaHHas B TPyHIOBOM AOroBOpe, JMYHOH KapTouke paGoTHHKa
(yHnduumpoannas dopma T-2), TpynoBoii kumkke M (Mn) cBENEHMAX O TPYIOBOH AEATENLHOCTH 1 MoTy4eHHas
B TEYCHHE CPOKa NCHCTBHA HACTOSLIErO TPYAOBOrO AOTOBOPa, B TOM YMCJIe: MOH (haMH/IuA, UMs, OTYECTBO, rog,
MECALL, 1aTa ¥ MECTO POMKIEHHMS, IPaXIaHCTBO, AOKYMEHTBI, YIOCTOBEPSAIOINE JTHYHOCTS, UICHTH(OUKALIHOHHBIH
HOMEp  HanoromnaresnbUMKa, JOKYyMEHT, NOATBEPIKAAIOLIMA  PErHCTPALMI0O B  CHCTeMe WUHIHBHAYaJIEHOIO
(mepconnduumMposanHoro) yHera, ajipeca (paKTHYECKOrO MecTa NpoKHBAHUS | PErMCTPALMHM [0 MECTOKUTENLCTBY,
TIOYTOBLIE M JJIEKTPOHHBIE ajJpeca, HOMepa TeneoHoB, portorpadum, ceenenns o6 obpa3oBanuu, npodeccun,
CMCLHANEHOCTH M KBATHMKALMH, CEMEHHOM TMONOKEHUH M COCTABE CEMbH, CBeleHHs 00 WMyIecTBEHHOM
MONOKEHHH, 10XOAaX, 3a[0/KEHHOCTH, 3aHUMaeMbIX PaHEC JNOMKHOCTAX M cTaxke paboThl, BOMHCKOI
0043aHHOCTH; CBeneHHS o TPYAOBOM NOTOBOPE M €ro HCIONHEHMH (3aHHMaeMble AO/DKHOCTH, YCJIOBUS Tpy/a,
CBEJIEHHA 00 aTTeCTALMM, MOBBILIEHHH KBATHQUKALMK 1 NpodheccHOHATBHOM MEPENOAroTOBKE, MOOLIPEHHAX M
HAKa3aHWAX, BHIaX W MEpPHOJAX OTMyCKa, BPEMEHHOH  HETPYIOCNOCOGHOCTH, COLMATbHBIX JIBroTax,
KOMaHAMpPOBaHKH, pabo4yeM BpEMEHHM M Mp.), a Takke O ApYrHX A0roBopax (MHAWBHAYAILHOM, KOJIEKTHBHOL
MAaTepPHAILHOH OTBETCTBEHHOCTH, Y4EHHYECKHX, OKA3aHMs YCIYr M T. IL), 3aKIIOYAaEMBIX TMPH HCIOMHEHHH
TPYAOBOIO IOTOBOpA.

Caoeii Boneit u B cBomx HHTEpecax BEIpakalo cornacue Ha ocyiectsieHne PaGoronarenem (onepatopom)
MOOLIX NeHCTBHH B OTHOLIEHMH MOMX TICPCOHANILHBIX IAHHBIX, KOTOPbIE HEOOXOLMMBI WM jKelaeMbi s
AOCTHXKCHMA YKa3aHHBIX LeJIel, B TOM uHCje BBIpAXkAIO cornacue Ha o6paGotky Ge3 orpaHMuYeHHs Moux
TEPCOHANBHBIX JJaHHBIX, BKIIOYas cGop,. CHCTEMATH3ALMIO, HAKOI/IEHHE, XPAHEHHWE, YTOYHeHHe (o6HoBNEHHKE,
H3MEHEHHE), HCIONb30BaHHUe, obesmumBanme, 6Gr0KHpoBaHye, YHHYTOKCHHE NEPCOHANBHBIX NaHHBIX IpH
ABTOMaTH3UPOBAHHOH M 6e3 Mcno/b30BaHUs CpeacTB aBTOMaTH3auMM 06paboTke; 3ammch Ha 3JIEKTPOHHBIE
HOCHTEIIM ¥ uX XpaHeHHWe; mepemauy PaGortomaTenem (oriepatopom) o cpoemy YCMOTPEHHIO JNaHHBIX M
COOTBETCTBYIOLUMX AOKYMEHTOB, COIEPIKALIMX NIEPCOHANIbHBIE JIAHHBIE, TPETHHM JTMLAM: HAJOrOBbIM opraHam, B
OTAeNeHHs DOHIA MEHCHOHHOrO W COLHAIBHOIO CTpaxoBanus Poccuiickoit ®enepaunu, ®oupa obs3aTenbHOro
MEAMLHMHCKOro cTpaxoBanus, Ganky — [TAO «Cbepbank» B pamkax 3aprlaTHOrO MPOEKTA; XpPaHEHHE MOMX
MCPCOHAJILHBIX NaHHBIX B TeueHHe 50 e, COLEPXKALUIMXCA B IOKyMEHTaX, OOpasyrolMXcs B JeSTelbHOCTH
PaBoronarens (oneparopa), cornacho yactu | crateu 17 3akoHa ot 22 oktaGps 2004 Ne 125-®3 «O6 APXMBHOM
Aene B Pocewuiickoii Meneparmuy, a takke TIpH OCYLIECTBIEHUH JTHOOBIX HHBIX AEHCTBHH ¢ MOUMM NEPCOHATBHBIMH
AQHHBIMH, YKa3aHHbIMH B TPY/I0BOM JOrOBOpE H MO/TY4EHHBIMH B T€YCHHE CPOKa AeHCTBUS TPYI0BOro J0roBOpa, B
COOTBETCTBHH ¢ TpeGOBaHMSIMHU AeHCTRYIOLIErO 3akoHonarenbcrsa PP u 3akoHa ot 27 mions 2006 r. Ne 152-03
«O nepcoHaNbHBIX JaHHBIXY. Hacrosimee cornacue na 00paboTKy mepcoHanbHbIX AaHHbBIX JEHCTBYET ¢ MOMEHTa
TpeACTaBICHUA GecCPOUHO M MOXKET GbITh OTO3BAHO MHOH npu npencrasnenun PaGoronareio (oneparopy)
SBJICHUA B NPOCTOH NMHUCHMEHHOH (YOPME B COOTBETCTBMM ¢ TpeGOBaHHAMH 3aKoHONaTenbeTBA Poccuiickoii
Denepanum.

O6s3ytock coobaTs 06 u3MeHeHHH MCCTOKHTE/ILCTBA, ~ KOHTAKTHBIX  Tene(hoHOB, NacMopTHBIX,
AOKYMEHTHBIX M HHBIX TePCOHANBbHBIX AaHHBIX. 06 OTBETCTBEHHOCTH 3a [OCTOBEPHOCTb MpPEACTAaBICHHBIX
NEPCOHANBHBIX CBeleHHUIH npe/TynpesxaeH(a).

« » 5
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[Ipunoskenue Ne 2
Cornacue Ha 06paGoTky [IEPCOHANIBHBIX JAHHBIX COMCKATEJIS

Corsacue
Ha 00paboTKY NepcoHATbHBIX JAHHDBIX coMcKaTe/ s

A, > NpOXMBAOWIKK  no  azapecy:
. nacropr 5 BbIJAHHbIH
* 0 T, Aai cormacue ['ocynapcteeHHOoMy GromkeTHOMY
npogeccHoHATBHOMY 06pa3oBaTe/bHOMY ~ yUpeXIeHHIO ropoga MockBel «MoOCKOBCKHIA rocyaapCTBeHHbIiH
KOJUICZK MYy3bIKAJIbBHOTO HCHOMHUTENLCTBA uMeHH D .1llonenay (I'BITOY r. Mocksbsl «(MI'KMH 1M, @.1lonenar),
OT'PH 1027739301182, UHH 7707253 136, 3aperucrpuposannomy o appecy: r. Mocksa, Canosas-Kapetnas yii.,
0.4-6, crtp.7 (nanee - Yupexaenue), Ha 00paboTKy MOHX MepcOHaNbHBIX AAHHBIX B CBA3M C paccMOTpeHHEM
BOMpoca o moem npueme Ha paGoTy B YupexnaeHue, a Taike Ha XPaHEHHE [OKYMEHTOB, COAEPIKALMX MOM
MEpPCOHATIbHBIE NaHHbIE, B TeYEHHE CPOKOB XPAHEHHS, YCTAHOBIEHHBIX AJ1si COOTBETCTBYIOLIMX OKYMEHTOB.

Sl cornacen (cornacHa) Ha nosmydyeHue, obpaloTky W XxpaHeHue B YUpexIeHH! CIIeayommx MoHx
NIEPCOHANBLHBIX IaHHBIX: (PaMHJIMH, UMEHH, OTHECTBa, BO3pacta, nona, 1aThbl M MeCTa POKIACHHS, NMAacTOPTHBIX
AQHHBIX, MECTa PErHCTpaLMH, MecTa (haKTHYECKOro TTPO’KMBAHUSA, CBECHUH O perucTpaunu Opaka, cBeneHHi o
HAIMYHK JleTeH, WMHBIX WKIUBEHLEB, CBEAeHMH 06 o0pasoBaHuH, B TOM uuciie JOMOJTHUTENBHOM, HOMEPOB
TesnedoHoB (MOGHIBHOTO, JOMAIIHEro), JaHHBIE CBHUACTEILCTBA rOCy1apCTBEHHOrO MEHCHOHHOIO CTPaXOBAHMS
(moxymenTa, noareepskaarouero PErHCTPALHIO B CHCTEME WHAMBHAYAILHOIO (nepconnpuumposantoro) yuera, s
TOM 4Hcie B (hOpMe IJIEKTPOHHOTO AOKYMEHTA), NaHHbIe CBHJIETEARCTBA O mnpucBoeHun MHH, ceemenuii o
TPYIOBOM CTae, B TOM YHCJIe O MECTaX Mpeablayliei paGoTsl, MH(OPMALIMK O COCTOSHHH MOEro 3/10poBbs (B
obbeme, HeOOXOTUMOM TS MTPOBEPKH COOTBETCTBHS COCTOSIHHUS MOETO 3710POBbS TPeGOBaHHSM, NPETbSBISEMbIM K
/INL@AM, BLITIONHAIOIIMM PabOThI, COMCKATENEM IS 3aMeleHHS KOTOPBIX 4 ABISAIOCE).

JleficTBHE HACTOALLErO COrIACHS: CO JIHA MOANMCAHMS A0 IHA OT3BIBA B MMCbMEHHON (opMe.

r. [Tognuce: /
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CyOBeKT nepcoHaNBHEIX JaHHBIX:

IMpunoxenue Ne 3

l'ocynapcTeHHOe GromKeTHOE MpodeccHonanbHoe 00pa3oBaTeIbHOE yupeKneHue
ropona Mockssl « MOCKOBCKHI OCYJapCTBEHHBIH KOJITEIK MY3BIKaJIbHOTO
ucnonHuTenbeTsa uMeny @ . Illonena (CEITOY r.Mockesl «MITKMH um.

@.Illonenay)

Anpec: 127006, Mocksa, yn.Canosas-KaperHasi, 1.4-6, cTp.7

Tenedon: +7495 699-70-27

Anpec anextpounoii  shopencollege@culture.mos.ru

MOYTHI

HHH 7707253136

OI'PH 1027739301182

@amunus, UMA, 0TIECTBO CYOBEKTa

MEPCOHAIbHBIX IaHHBIX
Tenedon:

AJpec 31EeKTPOHHOM MTOYTEI:
ITouToBslii aapec:

COI'/TIACHE

Ha 00paboTKy nMepcoHAIbLHBIX JaHHBIX,

Pa3spemieHHbIX Cy0beKTOM MepPCOHAIbHBIX JAHHBIX

JUISl pACTIPOCTPAHEHHS

Ilacriopr:

(@.H.0., nacnopmuvie dantble, 0ama 8610aYU, Bb10AGUIUT OP2aH),

Cornacue Ha pacipocTpaHeHHe MepPCOHATBHBIX JaHHBIX

pyKkoBoAcTBysich cratbedt 10.1 Dexepansroro zakona or 27.07.2006 Ne 152-®3 "O mepcoHanbHBIX
JIAHHBIX", 3asBJIAET O COTJIACHH HA PAacIIPOCTPaHEHHE IMOUIEXAmuX 06paGoTKe NMepCOHANBHBIX JAHHBIX
orneparopom - I'ocynapcrsentoe GromkeTHOE MpodeccHoHanbHOe 06pa3oBaTeNbHOE YUpEXKICHHE FOPOIa
Mocksbl «MOCKOBCKHIT TOCYAaPCTBEHHBIH KOILIEMK My3bIKaJIbHOTO HCIIOJIHATE/BCTBA uMeHH ©.Illomena
(I'BIIOY r.Mockser «MI'KMH um. ®@.[llonenay), ¢ nenpio pasMernenns Ha caitte TBIIOY r.MocKBbI
«MI'KMH nm. @ Illonena» B ciieayromeM mopsKe:

Kareropus
[IE€PCOHANIBHBIX TAHHBIX

HepequL INNEPCOHAJIBHBIX JaHHBIX

Paspemenue k

Y¢10BHA U 3aIIPETHI

[lepconansHble
JaHHBIE

pacrpoCTpaHEHHIO
(na/uer)
Damunus
M
OT4ecTBO
"o poskaeHus

[MecTo poxxnenus

3aHrMaeMas J0JKHOCTh

'Y poBeHb 00pazoBaHus,
KBaTH(HKAIUSA

'Y4yeHas CTeIeHb

'VuyeHoe 3BaHue

[loBeIIIeHNE KBaTH(UKAIMH,

npodeccuoHaTbHAS
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[IEPEIIOATrOTOBKA

O6mmit cTax paboTel 1o
CIIEIHAILHOCTH

[IpenonaBaemsie yueOHEIE
[IPeIMETEL, KYPCHI, TUCIUITHHBI

[YuacTHe B KOHKypcax,
TBOPYECKHX IIPOEKTaX, CEMHHApax

Harpa,nm, IIOYETHBIC 3BaHU S

Mudopmarus 06 aBTopeTse

Cny>xeOHbIi Tenepon

AZIpeC SEKTPOHHOMN IOYTHI

bromerpuueckue
[IepCOHAIBHBIE JaHHEBIE

[{BeTHOE HHppoBOE
(ororpadudeckoe uzobpaxenne
A

Ceenenus 06

HHQOPMAIIMOHHBIX ~ pecypcax —oreparopa,

IIOCPEICTBOM

KOTOPBIX

Oyner

OCYILICCTBIIATHCH IIPEAOCTaBICHHE JoCTyna HEOrpaHHYCHHOMY Kpyry JIHII W HHEBEIC JIeHCTBUA C

MNEepCOHAIBHBIMH JIAHHBIMH Cyﬁ'BBKTa I[NEPCOHAIBHBIX JAaHHBIX:

WudopmannonHslii pecype

Jle#iCTBHSA ¢ MePCOHATBHBIMH JJAHHBIMU

Mgkmi.ru

OGpaboTKa nepcoHaNBHBIX JaHHBIX, BKIII0Yas c60p, 3aluCh,
CHCTEMATH3AIHIO, HAKOTUIEHHE, XpAaHEHHE, YTOYHEHHE
(oOHOBNIEHUE, H3MEHEHHE ), H3BJICYEHHE, UCIIONH30BAHHEE, nepeaady
(pacnpocTpaHeHue, 10CTyI), 00e3IHYnBanne, 6II0KHPOBAHHE,

yIaJlIeHHe, YHUYTOXKEHUE IePCOHAIBHBIX JaHHBIX

Hactosmee cornacue JaHO Ha CpOK

n n

20 r.

CyOBeKT nepcoHaLHEIX JaHHBIX:

/

(moanuce)

(®.1.0.)
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IMpunoxxkenue Ne 4
OBs3aTenbeTBO O HEepasrIaAlIeHHH NEPCOHATBHBIX IAHHBIX PAGOTHHKOB

HMupextopy I'BITIOY r.Mockss «MI'’KMU

M. O Ilomnenay

Ot
(HomKHOCTE paboTHHKA)
(hamunns, ums, oTyecTBO paboTHUKA)
(nmacnoprHele qaHHBIE)
(a;pec peructpaunu)
OBA3BATEJBCTBO

0 Hepa3IrIalleHHH NMePCOHATbHBIX JAHHBLIX paﬁOTHHKOB

B cuny 3akmouennoro Tpynosoro gorosopa ot " " r. Ne MEXY MHO¥H

Damunus, uma, omyecmeo pabomuuxa
1 locynapcTBEeHHBIM GIO/UKETHBIM IPO(ECCHOHATEHEIM 06pa30BATENbHBIM YUpeXAECHHEM ropona
MockBel  «MOCKOBCKHH —TOCyZapCTBEHHBIA KOJIEMK My3bIKAIBHOIO —HCIIOMHHUTENBCTBA HMEHH
®.Illonena» (I'BIIOY r. MockBer «MI'KMU um. ®.I1lonenay (nanee - VYdpexneHue), UCIIOIHAS CBOH
TPY/JOBblE OOS3aHHOCTH 4,
(P.H.0. pabomnuka), 00s13y10Ch:

- HE pasrialarb, He pacKphIBaTh MMyOIMYHO, a TaKXkKe cOOIIOAaTh YCTAHOBIEHHBIH [1010KeHHEM 0O
3alIATE TMEPCOHATBHBIX NAHHBIX PabOTHUKOB, MOPAJOK IOJIYy4YeHHs, ydeTa, 00pabOTKH, HAKOIUICHHS H
XpaHeHHs HH(OPMALMHK, COJEPKaIleH CBEICHHS, OTHECEHHbIE K NEPCOHATBHBIM JaHHBIM PaGOTHHKOB,
HOPSANIOK Nepeadi TPeTHHUM JIMIAM CBEIEHMH, KOTOphIe MHE OYIyT HOBEpEHBI MM CTAHYT H3BECTHEI 110
paborte;

- BBIIOJHATE OTHOCSAINKECS KO MHE TpeOoBaHMs [IoNOXKEeHHs O 3amiuTe NMEPCOHATBHBIX JAHHBIX
pabOTHHKOB B OTHOIIGHHH OOpaGOTKH INEPCOHAIBHBIX NaHHBIX pPaOOTHHKOB 110 OGECHEYeHHIO
KOH(UIEHIIHATEHOCTH NIEPCOHANBHBIX NaHHBIX PAGOTHHKOB H COBIONEHHIO IPABHIT HX o0paboTku;

- B CIy4ae IONBITKH IIOCTOPOHHMX JHMIl IOJIYYATH OT MEHS CBEIEHHS, COCTABJISIOLIHE
NEPCOHAIbHBIC [aHHBIE PAa0OTHHUKOB, HEMEUIEHHO COOOIIMTh OTBETCTBEHHOMY 33 OpraHH3aIHIO
00paboTkH 1 obecredeHne 6e30MaCHOCTH NEPCOHANBHBIX JAHHBIX;

- B ClIy4ae MOEro YBOJIbHEHHs BCe HOCHTE/IH, COJEpXallie [epCOHANbHBIE JaHHbIE PaOOTHHKOB,
KOTOpPBIE HAXOOWIHCh B MOEM pACHOpSKEHHH B CBSI3H C  BBINOJHEHHEM MHOK JJOJKHOCTHBIX
00s3aHHOCTEH BO BpeMs Moell paGoThl B YupexJIeHHH, IepelaTh PYKOBOMHTEMO YuUpekIeHHS HIA
ApYroMy pabOTHHKY I10 PACHOPSIKEHHIO PYKOBOIHUTES,

O6 yrpare miM Henocraye JOKYMEHTOB, WM HHBIX HOCHTENEH, COMAEpXKaIllMX NepCOHATbHbIE
JlaHHbIC CYOBEKTOB [EPCOHATBHBIX JIAHHBIX, KIIOYeH OT XPaHWIHNL, Ceii(oB (METATHIECKAX MKadOB) U
0 Apyrux (hakrax, KOTOpble MOTYT NPHBECTH K pPa3I/alICHHIO MEPCOHAIBHBIX JaHHBIX PabOTHHKOB, a
TaKKe O NPHYMHAX M YCIOBHAX BO3MOXKHOM YTEUKH CBEICHHH OOS3YIOCh HEMEMIEHHO COOBIIUTE
PYKOBOJMTEIO Y UPEKICHHUS.

51 mpenynpexaer(a) o TOM, 4TO HapylleHHe MHOK OOS3aHHOCTEH MO 3allUTe MePCOHATHHBIX
JaHHBIX PabOTHHKOB MOJET IIOBIEYb NHCHMILIHHAPHYIO, TPAXKIAHCKO-TIPABOBYIO, YIOJOBHYIO M HHYIO
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OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu, u 03HaKOMJICH(a) 1Mo
noANHCH ¢ [lonoxeHneM o 3amuTe NepPCcOHATBHBIX JAHHBIX.

i (noonucw)/ /pacuugpposka/
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JETTAPTAMEHT KVYJIbTYPBI TOPOJA MOCKBbI

TocynapcrBeHHoe 0101KeTHOe NpodeccHOHAIbHOE 00pa3oBaTe/ibHOe

yupexaenue ropoaa MockBbl
"MOCKOBCKHUHU I'OCYJAPCTBEHHBIH KOJUIEJK
MY3bIKAJBHOI'O UCIIOJTHUTEJIBCTBA UMEHHU ®.INOIIEHA™

IIPUKA3

03 mapra 2023r. Ne 09/01

OO0 yTBepK/1eHHH H BBe/ICHHH B /IeliCTBHE
Ios10keHHS 0 3aLHTe NEPCOHAIbHBIX 1aHHBIX PA00THHKOB

B measx 3ammThl HMHOOpPMAalMM, OTHOCALIEHCA K MEPCOHAJIbHBIM JIaHHBIM
paGOTHHKOB, B COOTBETCTBHM ¢ riaBoii 14 Tpynosoro xoaekca Poccuiickoii ®eaepanun,
®entepanbHEIM 3aK0HOM 0T 27 wronst 2006r. Ne 152-03 (penakims ot 14 mions 2022r.) «O
NEePCOHAIBHBIX JaHHBIX» T P H K 2 3 bl B 4 10:

1. Yrepaute u BBectd B jeifictBue ¢ 03 mapra 2023r. Ilonoxenue o 3ammre
TepCOHANBHBIX JAHHBIX pabOTHHKOB I"0Cy 1apCTBEHHOT0 010/KETHOTI0 IPO(ECCHOHAIBLHOTO
00pa30BaTENLHOIO yUpekaeHus ropoaa MockBe «MOCKOBCKHE TocyaapcTBEHHbIH
KOJUTE UK My3bIKaIbHOTO MCTIONHNTEIbcTBa MMeHH D. Illonenay» (npunoxeHue 1).

2. C 03 mapra 2023r. yrpauuBaioT cuiy IlojoxkeHne O nepcoHalbHBIX TaHHBIX
paGotaukos I'BIIOY r. Mocksbl « MTKMU um. ®.11lonena» or 01 cenradps 2022r.

3. Cnenuanucty mo kaapaMm Kocapepoii Haranum BsueciaBoBHe 03HAaKOMHMTB BCEX
paboruukos ['BITOY 1. Mockssl « MI'KMH um. @.Illonena» nox pocnuch ¢ [MonoxeHuem
0 3allUTe ePCOHATBHEIX JaHHBIX PaOOTHHKOB B cpok 1o 30 anpens 2023r.

4, KOHTpOIb 32 UCIIOJHEHHEM HACTOSILErO IIPUKa3a OCTaBJIsIO 3a COOOA.

{ r i )
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