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1. O0mue noaoxenns

l.1.byxranTepus sBiseTCA CaMOCTOSATENbHBIM CTPYKTYPHBIM ~ TOJIpa3fe/ieHHeM [ ocymapcTBeHHOTO
OIOIUKETHOrO  MPOGECCHOHATLHOTO  06PA30BATENLHOTO YUpEKICHUA Topona MockBel «MOCKOBCKHI
TOCYAAPCTBEHHBIH KOJLIE/DK MY3BIKAIEHOTO HCIIOTHUTEIbCTBA MM, . [lonenay.

1.2.byxranTepus co3iaercs 1 JIMKBHAAPYETCS IIPUKA30M PYKOBOJIMTEINSA OPraHH3aLMH.

1.3.byxranTepuio BO3rIaBiseT  IJIABHLIH Oyxraarep, Ha3HayaeMblii Ha JOJKHOCTD [IPUKa30OM
PYKOBOJHTEJIA OPraHH3aI[HH.

1.3.1. NomkHocTs rnaBHoro Gyxranrepa COTTIACYETCs B YCTAHOBJICHHOM NOPAZKE ¢ YUpeauTeneM.

1.4.Ha BpeMs OTCYTCTBHS IJIaBHOTO GyXraaTepa PyKOBOICTBO Oyxranrepueit ocymectsnser Gyxranrep Ha
OCHOBAHMHU IIPHUKA3a PYKOBOIMUTEIS.

1.5.Cotpyannku GyXranTepuu Ha3HAYAIOTCH H OCBOOOKIAIOTCH OT 3aHUMAEMOii JIOJDKHOCTH TIPHKA30M
PYKOBOZHTE/IA OPraHU3AIIMH 10 [IPE/ICTaBIICHHIO TJIABHOTO GyXrajrepa.

1.6.I'maBublii  Oyxranrep HasHauaeTrcs M OCBOGOKZAETCS OT 3aHHMACMOIL JIOJDKHOCTH  [IPHKA30M
PYKOBOJUTEIS OPraHU3aIHH.

1.7.B cBoeit nestensHOCTH GyXranTepus PYKOBOJICTBYETCH:

v\ JIeHCTBYIOMHM 3aKOHOJIaTEILCTBOM Poccuu " HOPMaTHBHOH JIOKYMEHTalueH,
PACTIPOCTPAHSIONIEHCS HA HESATENbHOCTE OyXraiTepHH, CTAHAAPTAMH B 0OJIACTH pEryJInpoBaHus
Oyxyuera;

YcTaBoM OpraHu3anuu;

YUeTHOH MOJHTHKOII;

HacToswnM IlonoskeHneM:;

HHBIMH JIOKAJIEHBIMH aKTaMH OpPraHH3alluH.
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2. Crpykrypa

2.1.CTpyKTYypy M INTaTHYI0 YHCICHHOCTbH OYXTalTepHH YTBEPKAAET PYKOBOJUTENb OPTraHU3aIlMH I10
TIPE/CTABJICHUIO TJIABHOIO OyXrairepa corjacHO ITATHOMY PACIIHCAHHUIO.

2.2.Pacnipesienienne o0s3aHHOCTEH Mex Ty COTPYAHUKaMH OyXraJaTepHH IpPOH3BOIHTCH IJIaBHBIM
Oyxranrepom.



3. 3ajgaum

3.1.0cymecTBieHne BHYTpeHHErO KOHTPOJIL COBEPILAEMBIX (DAaKTOB XO3SHCTBEHHON KH3HH B npeaenax
KOMIICTCHIIMH COTPYAHHKOB OyXIralTepuu.

3.2.@opMupoBaHHe TOIHOH W AOCTOBEPHOH HHDOPMAIMH O JeATENBHOCTH OpraHu3allUh U ee
MMYIICCTBEHHOM IIOJIOKEHHH, HEOOXOAMMOIl BHYTPEHHHM M0NTb30BaTEIIM Oyxrantepckoii (hpunancopoii)
OTYETHOCTH - PYKOBOJAHMTENSAM, YUPEAMTENSM, COOCTBEHHHKAM HMYIIECTBA OpraHU3aIliM, a TaKKe
BHCIIHUM TIONB30BATE/ISIM - HHBECTOPAM, KPEIHTOPAM K APYrdM TIONB30BATE/IAM OyXrajTepckoit
(bunanCOBOH) OTYETHOCTH.

3.3.06ecnevenne undopmanmeii, HeodX0MMOL BHYTPEHHHM H BHELIHMM I10JIb30BATE/IAM OyXranTepcKoii
OTHETHOCTH Ul KOHTPOJNA HaJg COONMIONCHMEM 3aKOHOAATENbCTBA POCCHItCKOl Oenepamun  1n1pu
OCYIIECTBICHUH CHEJIOK, COOBITHH, oONepaumil, CBSI3AHHBIX C JESATEIbHOCTHIO OpPTraHu3alluM, HuX
L1e/1eC000Pa3HOCTBIO, HAIMYMEM U JIBHIKCHHEM MUMYIIECTBA W 00A3aTENIbCTB, HCIOIB30BAHHEM
MATCPHATBHBIX, TPYMOBBIX H (DHHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEPIKICHHBIMH HOpPMaMH,
HOPMAaTHBAMH M CMETAMH.

3.4.IlpefoTBpallieHHe  OTPHIATEIBHEIX PE3Y/IbTAaTOB  JEATE/IBHOCTH OPraHM3allUd ¥  BBIARIICHHE
BHYTPHXO3SHCTBEHHBIX Pe3epPBOB o0ecreueHus ee hUHAHCOBOIT YCTOHYHBOCTH.

4. DOYHKUMH

4.1.0opMHpOBAHHE YYETHON MOMHTHKH B COOTBETCTBHHU C 3aKOHOAATENLCTBOM O OyXTalTepcKoM ydeTe u
HAIOr0067I0)KEHUH HCXOJIS U3 CTPYKTYpPBI H 0COBEHHOCTE JesTebHOCTH OpraHu3aluu, He0OX0JUMOCTH
obecnievenns ee PUHAHCOBOI YCTONYMBOCTH.

4.2.PaboTa 110 IOArOTOBKE M IPUHSATHIO pabouero naHa c4eToB, GOpM MEPBUYHEIX YYETHBIX JIOKYMEHTOB,
PHMEHSACMBIX JU1A 0QOPMIICHHS (HAKTOB XO3SHCTBEHHOI KH3HH, perucTpoB Oyxyuera.

4.3.Pa3paboTka hopMm 10KYMEHTOB BHYTPEHHEH OyXranrepckoit (HHHAHCOBOIT) OTYETHOCTH.
4.4.06ecnieuenne mopsijika MPoOBeICHUS HHBEHTapH3allHH aKTHUBOB H 00A3aTEJILCTB.

4.5.06ecnieuenne COOIIONCHHS TEXHOIOTHH 00paboTkn Gyxraarepckoit HHpOpMalMKH H TOpsKa
JIOKYMEHT0060poTa.

4.6.HenpeprIBHEI  y4eT aKTHBOB, 0043aTenbCTB, (AKTOB  XO3AHCTBEHHOIN JKH3HH, HCTOYHHKOB
(bMHaHCHpOBaHMS  NEATENBHOCTH OPTaHM3alHH,  JI0XO/0B, pACXOLOB, HHBIX OOBLEKTOB Yyuera,
YCTaHOBIICHHBIX (De/epaIbHBIMH CTaHIaPTaMH.

4.6.1.CBOeBpeMEHHOE OTPaKEHHE HA CYETAX Oyxydera omepauuii, CBA3aHHBIX C JBHKCHHEM OCHOBHEIX
CPECTB, TOBAPHO-MATEPHAIILHBIX IIEHHOCTEH M ICHEKHBIX CPEJICTB | T. .

4.6.2.Yyer uzziepkex IPOU3BOACTBA U 0OpalleHHs, HCIIOIHEHUS CMET PACXOJIOB, peanu3anuu IpoIyKIIHH,
BBIIOJIHEHHS padoT (YCIIyr), pe3yIbTaToB AESATENBHOCTH OPIaHM3AIIHH, @ TAKIKE (HMHAHCOBBIX, pacYEeTHBIX
H KPCTUTHBIX OIIepallHid.

4.7.CBO€BpEMEHHOE M TIPaBHIILHOE O(GOpMIIEHHE JIOKYMEHTOB /IS OpraHH3aUMM M BEICHUS Oyxyuera,
obecIieueH e HX COXPaHHOCTH, ODOPMICHHS H CAYH B YCTAHOBJICHHOM IIOPSIJIKE B apXHB.
4.8.CocTaBeHne SKOHOMMYECKH OGOCHOBAHHBIX OTYETHBIX KalbKy/IAUNHA Ce0ECTOMMOCTH NPOIYKINH,
BBIIIOJIHAEMBIX paboT (yciyr).

4.9.06ecnedenye CBOEBPEMEHHbIX U TTOTHBIX pacueTos 110 3apaboTHOM IaTe.

4.9.1.Beimutata 3apaGoTHOH TUIATEI TIPOM3BOJUTECS B JICHEIKHOH (opme B pyOusx. 3apaboruas miara
PabOTHHKA BBINIAYMBAETCH IyTEM IMEPCUHUCIEHHS Ha 0aHKOBCKYIO KapTy, OTKPBITYIO II0 JIOTOBOpY ¢
bankom ropoaa Mockss.

4.9.2.Ilpu BeIIIaTE 3apabOTHON TIUIATHI paboronarens B IHCHMEHHOMH dopme (pacyeTHbIi JIUCTOK)
M3BCIIAET KaXK/IOr0 pabOTHHMKA O COCTABHBIX YaCTAX 3apa0OTHON IUIATHI, NMPHYUTAROMIEHCS eMy 3a
COOTBETCTBYIOUIMI IIEPHO, pa3Mepax M OCHOBAHMAX IIPOU3BEACHHBIX YICpKaHUH, a Takxke 00 06Ieil
JICHEKHOH CyMMe, noJexarie Beimare (ct.136 TK PD).

4.9.3. YcTaHOBIIEHHbBIE CPOKH JUIS BbIAAYH 3apabOTHOH IIaTHI: 3a NEPBYIO NTOJIOBHHY Mecaua — 19 yucna
TCKYIIEro Mecsua, 3a BTOPYIO 4YacTh (NOJMIOBHHY) Mecsna — 4 wumcna NIOCJICAYIOIIETO Mecsla
TIEpeHHCICHIEM 3apaboTHOM IUTATEI HA THICBOI CYET GAHKOBCKOI KapTel PaboTHuKA.



IIpu coBnaneHnu [Hs BBIIIATHI C BLIXOIHBIM HITH HEpabOouNM NPa3THHYHBIM JHEM BBITLTATA 3apabOTHOI
TUIaThI IPOM3BO/IMTECS HaKaHyHe 9Toro JHA (c1.136 TK PD).

4.9.4.0ntata oTIycKa IPOU3BOJIMTCS HeE MO3/HEE, UeM 3a TpH 14 10 ero Havana (cT.136 TK P®).

4.9.5.Y nepxanue u3 3apaGoTHOI 1aThl paGoTHMKA MPOH3BOUTCA TOTBKO B CAydYasX IPeIyCMOTPEHHBIX
Tpynossim kosiekcoM PO 1 HHBIMH (eaepatbHBIMU 3aKOHAMH (ct. 137 TK PD).

4.10.ITpaBritbHOE Ha4MCIIEHME M HEPEYHCIICHHE HATOrOB I cOOpoB B GIOUKETEI, CTPAXOBBIX B3HOCOB B
FOCYNapCTBEHHBIC BHEOIO/DKETHBIC (OHMIbI, IUIATEXeH B OaHKM, CPEACTB Ha (buHaHCHpOBaHHUE
KaITH TAJILHBIX BIOXEHHUH U T. J1.

4.11.Iloramenne B ycTaHOBIEHHBIE CPOKH 3a10IKEHHOCTEH GAHKaM 110 CCyaaM, KpeIuTaM.
4.12.0T4ucreHne CPEACTB Ha MaTEPHAILHOE CTHMYJIHPOBaHUE COTPY/AHUKOB OpraHH3alMH.

4.13.Yuactne wmapagy ¢ gpyrumm  ciyxbamu B NPOBEJICHHH  3KOHOMHMYECKOIO  aHaIu3a
X035HCTBEHHO-(DMHAHCOBOH JeATETLHOCTH OPraHU3aLMH 10 JAHHBIM OyXrajaTepcKoro ydera M OTIYETHOCTH
B LEJAX BBIABICHHS BHYTPUXO3SHCTBEHHBIX PE3EPBOB, YCTPAHEHHS IOTEPh M HENPOM3BOICTBEHHBIX
3aTpar.

4.14.Yuactue B OQOPMICHHH MaTepHaTOB 10 HEZOCTAYAM M XHICHUSNM JICHEKHBIX CPEJICTB H
TOBAPHO-MATEPHANBHBIX IEHHOCTEH, Ilepefada B HEOOXOJMMBIX CITy4asX ITHX MaTepHaIOB B
CIICICTBEHHBIE U CYy/1eOHBIC OpPraybl.

4.15.Y4acTue Hapsly ¢ pyKOBOJMTE/EM B BOIPOCAX PasMELeHHs CBOOOIHbIX (MHAHCOBBIX Cpe/ICTB Ha
GaHKOBCKHX NEMO3HTHBIX BKJIAJaX, KOHTPOIb Hal IIPOBEACHUEM YYCTHEIX ONEpalHi C JENO3UTHBIMH H
KPEIUTHBIMH JIOrOBOPAMH, LIEHHBIMH GyMaramu.

4.16.06ecneuenne CTpOroro coOIIONEHHS CMET a/IMUHHCTPATHBHO-XO3SMCTBEHHBIX M JIPYTHX PACXOJIOB,
3aKOHHOCTH CITMCAHHA CO CYCTOB OyXralaTepCKOro ydera HeHOCTad, AEGHTOPCKON 3aI0TKEHHOCTH M
OPYTHX I0TEPh,

4.17.KoHTpoms KaccoBOil AMCHMIUIMHEL YIIOJHOMOYCHHBIMHU COTPYAHHKaMH OyXraaTepuu B mpezelax
KOMIIETCHIMH, YCTAHOBICHHOH JIOJUKHOCTHOM HHCTPYKIMEH M oIoskeHusMH banka Poccun.
4.18.CocraBiienne GanaHca M ONEPATHBHBIX CBOIHBIX OTYETOB O JOXOHAX M pacxojax cpeacts, 00
HCTIONB30BaHUH OK0/IKeTa, Apyroi GyXranTepckoil M CTAaTHCTHYECKOH OTYETHOCTH, IpEJICTaBIIEHHE HX B
YCTaHOBJIEHHOM IIOPSI/IKE B COOTBETCTBYIOLIHE OPraHbl.

4.19.PaccmoTpenye M BH3HpPOBaHHe INIABHEIM GyXraiTepom CIIy’KalllUX OCHOBAaHMEM [UIs TPHEMKH H
BBIAYH NICHEKHBIX CPE/ICTB, IOTOBOPOB U COTJIALICHHH, 3aK/IF09aeMbIX OpraHH3auKeil Ha MOJTyYeHHe HiIH
OTIIyCK TOBapHO-MAaTEpHAJIbHBIX LIEHHOCTEH M HA BBIIOIHEHHE PaboOT M YCIyr, a TakkKe JOKYMEHTOB,
YCTaHOBJIEHHBIX B COOTBETCTBHH ¢ NNyHKTaMu 4.2-4.3 gacrosmero [TomokeHus.

5. IlpaBa

5.1.byxranrepus UMeeT CleIyIOLIHe [IPaBa.

5.1.1.TpeGoBats 0T Beex mojpasieicHuii OPraHH3alny COBITIONCHUS nopsaka opOpMIICHHS Onepanuil u
IIPEACTABJICHUSA B yCTAHOBJICHHbIE CPOKH HEODOXOJUMBIX JOKYMEHTOB H CBEACHMIA.

5.1.2.TpeGoBaTh OT pPyKOBOAHTEINEH CTPYKTYPHBIX NOJpa3/Ie/IeHHH OpraHu3aluM (IpH HAIHYHH) U
OTACJIBHBIX CICLHAIMCTOB NPHUHATHS MEp, HAIPABJICHHLIX Ha 00ECIeYeHHe NPaBHILHOH OpraHM3alHH
Oyxyuera.

5.1.3.BHOCHTD NpEIOXKEHHSI DPYKOBOJCTBY OpPraHM3aUHMH o NPHUBICYCHHH K MAaTEPHAIBHON
JMCLUIIMHAPHON OTBETCTBEHHOCTH J0JKHOCTHBIX JIHI 110 PE3y/ILTATAaM TIPOBEPOK.

5.1.4.He npnHAMAaTh K HCIIOIHEHHIO H OGOPMIEHHIO JOKYMEHTSHI 110 OTEpalHUsAM, KOTOPBIE IPOTHBOPEYAT
3aKOHO/IATE/ILCTRY H yCTAHOBICHHOMY NOPAIKY NPHEMKH, XPAHEHHS 1 PACX00BAHHS JIEHEXHBIX CPELICTB,
TOBapHO-MaTCPHAJIbHBIX H IPYTHX IIEHHOCTCH, a TaKkKe 6€3 COOTBETCTBYIOIIETO PACTIOPSKEHUS JMpEKTOpa
OpraHM3alHlH X Ha4aJIbHUKA IOPHINYECKOrO OT/Iea.

5.1.5.Bectu mepenucky 1o Bonpocam GyXraaTepckoro yuera M OTYETHOCTH, a TAKKe JPYTHUM BOIIPOCAM,
BXOIIUMM B KOMIIETEHLMIO OyXraaTepuu © He TpeOyloIMM COIJIACOBaHHS C PYKOBOIHUTEIEM
OpraHHU3aLUH.

5.1.6.IlpencTaBuTENBCTBOBATE B YCTAHOBICHHOM TOPSAKE OT HMEHH OpPraHMU3alM{ 110 BOIIPOCAM,
OTHOCAIIMMCS K KOMIICTEHIMH OyXraiTephH, BO B3aHMOOTHOLICHHSIX C HAJIOrOBBIMH, (rHaHCOBBIMH



OpraHaMH, OpraHaMH roCyJapCTBEHHBIX BHEOHIKETHBIX (hon1oB, GaHKaMM, KpeHTHEIMU
YHPCK/ICHUAMH, HHBIMH TOCYIapCTBEHHBIMH OPraHM3aUMAMH, a TaKKCe APYTUMH OpraHH3alHSMK,
YUIPEKICHUAMH.

5.1.7.11o cormacoBanMIo ¢ pPyKOBOAMTEIEM OpPraHH3alMH IIPUBJICKATE HKCIIEPTOB H CIELMHMAIUCTOB B
obnactn OyXraiatepckoro ydera s KOHCY/IbTALMH, IIOATOTOBKM 3aKIKOYECHUH, DPEeKOMEHIAIM U
IIPEJIIOKEHHH.

5.1.8.JlaBaTh yKa3aHHA MOIKHOCTHBIM JIMIIAM OPTaHH3aLHH II0 BOIPOCAM, OTHOCSILIUMCS K KOMIIETCHIIHN
OYXralTepHH M BBITEKAOLINM U3 (QyHKIMI, KOTOpEIE epeynciens! B HactosueM [lonoxenuu.

5.1.9. Tpeborars u nomyuats MaTepHabl, HHOPMALMIO, HEOOXOAMMEIE IS AeSTeIbHOCTH Oyxraarepuu,
OT COTPYIHHKOB OpPraHH3aL|H.

5.1.10.06pamarscs u NOJIYy49aTs OT TrOCYAAPCTBEHHBIX NPEINPHATHI H YYPEKACHHH HEOOXOmHMyIo
MCETOMHECKYIO, PABOBYI0 M KOHCYIBTALHOHHYIO IMOMOU[b B BBIIOTHEHHM 3a/1a4, BO3JIOKEHHBIX Ha
OyXraiarepuro.

5.1.11.JlaBath pa3bsacHEHUs H PeKOMEHIAIMH 110 BOTIPOCaM, BXOJIAIIMM B KOMIIETEHIIHIO GyXTalTepHH.
5.2.I'masHeIii Gyxranrtep nmeer CIIEYIOIIHE IIpaBa.

52.1.B cnydae oOHapyKeHMS He3aKOHHBIX JCHCTBUH JIOIKHOCTHBIX JIMI[ JOKIAZBIBATE O HUX
PYKOBOZHTEIIX0 OPraHU3ALNHM ISl IIPHHATHS Mep.

5.2.2. BHOCHUTB TIpeUI0KEHUS PYKOBO/ICTBY OpraHM3al[HH O NEPEMEILEHUH COTPY/IHHKOB Oyxrajirepuu, ux
MIOOLIPEHHH 3a YCIIEMHYIO paboTy, a TAKXKE NMPEUIOKEHHS 0 HATOKEHHH JMCUMILIHHAPHBIX B3BICKAHHH Ha
COTPYAHHKOB, HAPYIIAOIIHUX TPYAOBYIO JUCLUILIHHY.

5.2.3.CoracoBEIBATE ¢ PyKOBOIUTENEM BONPOCKI HASHAYCHHUS, YBOJIBHEHHS U NIEPEMELLEHUS COTPYIHUKOB
Oyxranrepuu.

5.2.4.TIpMMEHAT TI0 COTTIACOBAHMIO C PYKOBOZHUTE/ICM OpPraHM3alUM MEpBI MOOWIPEHHS JHGO MEpEI
B3bICKAHHA. Mepbl B3BICKAHHS MOTYT IIPHMEHSTBCS TOrza, KOrja COTpyAHMK OyXTralTepuH IOBTOPHO
AOIYCTHJI OIIHOKY, NPUBEAIYIO K (HHAHCOBLIM HMOTEPAM 1S OPraHM3aLMK, JIMOO JIOMYCTHI yTeuKy
HHQOPMANMH, HOCSIIEH KOHBHIEHIHATLHbI Xapakrep.

5.2.5. IlpencrasisaTs pasHoriacus PYKOBOIHTEIIIO OPraHU3aliK B OTHOLIEHNH BeJleHHs GyXydera.
5.2.6.PyKoBOJICTBOBATECS MHUCHMEHHBIMHU PACTIOpSIKEHUAMH - PYKOBOIMTENS. OPraHM3allMH B ClIyyae
BO3HHKHOBEHHS Pa3HOIJIACHH MEKIY PYKOBOIUTEIEM M IJIABHEIM OyXrajTepoM B OTHONIEHHH BeIeHM
Oyxyuera.

5.2.7.Tpe6oBanns Gyxranrepun B wacTh nopsaka ohOpMICHHs OMepanuii u IIPEJICTaBIEHHS B
OyXrajaTepuio Heo6XOIHMBIX AOKYMEHTOB M  CBEICHHH SBIAIOTCS O0OS3aTENBHBIMH  JUIS  Beex

NI0JIpa3AC/IeHUH OpraHU3alIiH.
6. OTBercTBeHHOCTH

6.1.Cotpynuuku GyXraaTepuu HecyT OTBETCTBEHHOCTH 3a HajuieKalllee U CBOEBPEMEHHOE BBIMOJIHEHHE
(YHKUMH, IpeycMOTPEHHBIX HACTOSIIIMM IIOJIOKCHHEM, B TIpe/iesiax 0043aHHOCTEH, BO3IOKEHHBIX HA HIUX
AOKHOCTHBIMM HHCTPYKIMAMH H HENIOCPEICTBEHHBIMH PYKOBOIHTEISM.

7. 3aKkJ0YHTeIbHbIE OJI0KEHHS

7.1.JlanHbIi TOKyMEHT feHCTBYET 110 ero nepecMoTpa.
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